





IIpunoxxenue k npukasy
MuHucTepcTBa Tpyaa

U COLIMAJIbHOTO Pa3BUTHUS
KapauaeBo-Uepkecckoii PecnyOnmku
ot «02» maprta 2022r. Ne 28

AJAMHHHCTPATHUBHBII perjiaMeHT
MO NMPeJOCTABJICHUI0 OPraHAMHU MECTHOI0 CAMOYTIPABJICHUSA
MYHHUIUNAJBHBIX PAaiiOHOB U TOPOACKUX OKPYroB B KapadaeBo-Yepkecckoii
PecnyOsuke rocyaapcrsennoii yeayru «lIpegocraBiieHue U BbILIATA
pecny0JMKAHCKOr0 MATEPHHCKOI0 KAaNlUTAJIA IPH POKIACHUM (YCHIHOBJICHUH )
YeTBEPTOro pedGeHka uin nocjaeayomux aereii B Kapayaepo-Uepkecckoii
PecnyGsiuke»

L. Oo0mue moJ1oKeHust

1.1. IIpeamer peryJupoBaHus AAMHMHHCTPATHBHOIO PerjiaMeHTa

Hacrossumii  AOZMUHUCTPATUBHBIA  PEMJIAMEHT  ONPENENSET  CPOKM H
MOCJIEOBATENBHOCTh AIMUHUCTPATUBHBIX NPOLEAYP U JACHCTBUI OPraHOB MECTHOTO
CaMOYIIPABIICHUST MYHMLIMNAIBHBIX PailOHOB M TOPOACKMX OKpyros Kapayaeso-
Yepkecckoit PecyOnmku (ganee - YNOTHOMOYEHHBIH OpraH) Mo MPeIOCTABIICHUIO
rOCYJIapCTBEHHON YCIYTH B c)epe NEPEaaHHbIX OTACNIBHBIX MoIHOMOUnili KapayaeBo-
Yepkecckoit PecnyOnmuku 1O MPEAOCTAaBIEHUKD W BBIIJIATE  PECIyOIMKAHCKOTO
MATEPUHCKOI0 KanuTajla Mpu POKICHUM (YCBIHOBJICHHWH) YETBEPTOr0 peOCHKA WU
nocienyroumx aereid B KapauaeBo-Uepkecckoii PecnyOnuke (nanee COOTBETCTBEHHO
—  AIMUHUCTPAaTUBHBIA  PEMJIAMEHT, TOCYAAPCTBEHHAs  yCiyra),  MOPSAOK
B3aUMOJCHCTBUS MEXKIY CTPYKTYPHBIMM MOIAPA3ACICHUAMHU Y TIOJTHOMOYEHHBIX
OPraHoB NPU NPEAOCTABIEHUN TOCYAAPCTBEHHON YCIIYTH.

1.2. Kpyr 3asiBuTeJieil rocy1apCTBeHHOI YCJIyru

3asgBUTENSAMU HA TIPEIOCTABICHUE TOCYJAPCTBEHHOMN YCIIYTH SBJISIFOTCS:

- JKEHIIMHA, UMeKoIas rpaxaanctso Poccuiickoi denepanuu, Npu pOKIECHANA
(ycelHOBNCHMM), HaumHas ¢ 1 sHBaps 2015 roma, werBeproro peOEHKA WM
MOCJICAYOUIMX JACTEH MNPU YCIOBHM TOCTOSHHOIO TPOKMBAHUS HA TEPPUTOPUHU
KapauaeBo-Yepkecckoii PecnyOnuku;

- OTELl WO WHOW 3aKOHHBIA NPEACTABUTENb, B CIIy4asx NPELyCMOTPEHHBIX
3akoHom Kapauaepo-Uepkecckoit PecnyOmmku ot 06.12.2013 Ne 81-P3 "O
pecryONMKaHCKOM ~ MATEepPUHCKOM — KalmWuTajle Mpuh  POKACHUM  (YCHIHOBIICHWW)
YEeTBEPTOro peOeHKa wim nocieayrmux aereil B Kapauaeso-Uepkecckoii PecryOnuke
W HAQACIICHWHA OPraHoOB MECTHOIO CAMOYIPABJICHWS MYHHULMNAIBHBIX PAadOHOB W
ropoackux okpyroB KapawacBo - Uepkecckoid PecnyOnmuku — OTACIBHBIMU
rocyIapCTBEHHBIMU NoaHOMOunsIMA KapauaeBo-Uepkecckoii PecnyOnuku.

1.3. TpeOoBanusi K 1NOpPSAKY HHPOPMHPOBAHUS O NPEAOCTABJICHUH
rocyAapCTBeHHOH YCJIYTH, B TOM YHC]IE

1.3.1. Ilopsimok mouay4eHuss HHpoOpMANUH 3aIBUTEJSAMH 10 BOIPOCAM



NPeJOCTABJEHUS TOCYJAPCTBEHHOH YCJIYrH W YCIYI, KOTOpbIe SIBJISIIOTCS
HEOOXOMUMBIMM W 00513aTEJIbHBIMH /AJIs1 NPEAOCTABJICHUSI TOCYJAPCTBEHHOI
YCJIYTH, CBeJACHHMII O XOAe NMPeJOCTABJCHUS YKA3AHHBIX YCJIYr, B TOM YHCJIE C
HCIO0JIb30BaHHEM (peaepasibHOll rocyIapcTBeHHON HH(POPMALHOHHON CHCTEMbI
«Eaunblii IOpTaa rocyAapCcTBEHHbIX H MyYHHIHNAJABHBIX YCIYT (QyHKImii)»

Hudopmanmo 0 mnpaBWiax MNPEIOCTABICHUS TOCYJAAPCTBEHHOW  YCIyTU
3asBUTENIb MOKET NOJYUYUTh CIAEAYIOIUMH COCO0aMu:

- JINYHO,

- MOCPEACTBOM TENEPOHHOM, (PAKCUMUIIBHOM CBSI3H;

- IIOCPEACTBOM JJIEKTPOHHON MOYTHI,

- TIOCPEICTBOM IMOYTOBOM CBA3H,

- HAa WH(POPMALMOHHBIX CTEHAAX B MOMCIIEHUSAX YIOJHOMOYEHHOIO OpraHa,
MHOTOQYHKIIMOHAIBHBIX ~ LEHTPAX  MOPEAOCTABICHUS  TOCYNAPCTBEHHBIX U
MyHHLIANAIBHBIX yeinyT KapauaeBo-Uepkecckoii PecnyOnuku (nanee - MOLI),

- B TH(POPMALMOHHO-TEIICKOMMYHUKAIMOHHBIX CETSAX OOLIEr0 MOJb30BaHUS:

- Ha 0(PMIIUAJILHOM caiiTe YTHOJHOMOYEHHOTO opraHa, MOl |;

- Ha EquHOM noprane rocyaapctBeHHbIX yeanyr PO (nanee - EINTY);

- Ha PervonanbHOM nopTalie rocyaapctBeHHbIx yeiuyr KUP (manee - PITTY).

1.3.2. Ilopsiaok, popmMa U MeCTO pasMellleHHs] YKA3aHHOH B HACTOSIIIEM
NOANYHKTEe MH(POPMALUK, B TOM YHCJE HA CTEHAAX B MECTAX NPeAOCTABJICHUS
roOCyAapCTBEHHOH YCJIYIrH H YCJIYyIr, KOTOpbIE SIBJASIIOTC HEOOXOAUMBIMH H
00s13aTe/IbHBIMH VISl NPEAOCTABJICHHSI TOCYJAPCTBEHHOI YCJIYyrH, a TakK:Ke Ha
opuUMAJIBLHOM cajiTe OpraHa MCHOJHHUTENbHOI BaacTu Kapauaeso-Uepkecckoi
PecnyOiukn, npeaocTaB/sSIOICI0 TOCYAAPCTBEHHYH) YCJIYry, OpraHM3anmii,
YYACTBYKOLIHMX B IPEAOCTABJICHUH TOCYAAPCTBEHHOI yCJIyry, B cetu «AHTepHeTY,
a TakiKe B rocyapcreeHHoii nugopmaunonHnoii cucreme EINTY

Hudopmanmss 0 NMPeAoCTaBICHHH TOCYJAAPCTBEHHOW YCIYTHM MNPEAOCTABISAETCS
JOJDKHOCTHBIMM  JIMIIAMHM ~ YTIOJTHOMOYEHHOTO OpraHa Mo TeyneoHy, Ha JUYHOM
PHUEME, A TAKXKE PA3MEINACTCS HA OPHULIAATBHBIX CaiiTaX YTNOJIHOMOYEHHOIO OpraHa B
WH(OPMALMOHHO-TEIEKOMMYHHKAIIMOHHOM ceTH «HTepHET» (najiee COOTBETCTBEHHO
- cetb «UHTepHET», CcalT VYNOJHOMOYEHHOrO OpraHa), B (QeacpalibHOi
rOCYIapCTBEHHOM UH(POPMAIMOHHOM CHUCTEME «DenepanbHbIi peectp
TOCY/APCTBEHHBIX M MYHHMLIMMNAIBHBIX YCIyr (QyHkumid)» (nanee - deaepanbHbIA
peectp) u B EIII'Y, PIII'Y, a Takke HAa MHPOPMAMOHHBIX CTEHAAX, 000PYIOBAHHBIX B
MOMELICHUAX YIIOJIHOMOYEHHBIX OPraHOB, TPEAHAZHAYECHHBIX IS PUEMA TPAKIAH.

Hudopmammss 0  MecTe  HAaxXOXKIACHWS  YTOJIHOMOYEHHOTO  Oprasa,
OCYIIECTBIIAIOIMIETO  IPEAOCTABICHUE TOCYIApPCTBEHHON YCIYIH, €ro  ITOJHBIA
NIOYTOBBIMA aIpec, CIPaBOYHBIE TEACPOHBI U anpec OPUIMAIBHOTO CaiiTa, a TAKKe O
rpadukn paboThl pa3MelarTcs Ha oduumanbHOM caifte MUHHCTEpCTBA TpyAa W
coumanbHoro pazeutusi KapausaeBo-Uepkecckoii PecnyGmnmku B cetn « UHTEPHET» MO
aapecy. www.mintrudkchr.ru (mamee — MuHMCTEPCTBO, O(UIMATBHBIN  CalT
MuHucTepcTBa), cailTe YNOJHOMOYECHHOro opraHa, B denepaibHOM peecTpe, Ha
EITY, PITY.

HudopmupoBanue rpaxnadH O TMNPEAOCTABICHHA TOCYJApPCTBEHHON YCIyIru
MTPOU3BOAMUTCS IyTEM:



- nyOnukaumu  WH(QOPMALMOHHBIX MATE€PHAIOB B CPEICTBAX  MACCOBOMA
uHpopMaluKi, H3JaHUS HHQPOPMALMOHHBIX OpOLIIOp, OYKIETOB, MHOH NEYATHOM
NPOAYKIIHH,

- Pa3MELICHUS MATEPUAIOB HA MH(POPMALMOHHBIX CTEHIAX, 0OOPYIOBAHHBIX B
NOMEIIEHUSX YTOJIHOMOYEHHOTO OpraHa, MpeIHa3HAYEHHOTO [UTsl MPUEMA IPasK/IaH;

- pasMmenicHue Opomop, OYKIETOB W APYIMX TN€YaTHBIX MaTepuajioB B
NOMEIIEHUAX YTIOJIHOMOYEHHOTO OpraHa, MPeIHA3HAYEHHBIX IS MPUEMa Ipak[aH, a
TAK)KE B TMOMEMICHUSX WHBIX OPraHOB W OPraHu3alyid MO COrJIAaCOBAHUIO C
VKa3aHHBIMHA OpraHamMy U OpraHu3anusaMu, B moMmereHusx MOLI

Ha nH@OopMalMOHHBIX CTEHIaX B MOMEMICHUAX, TPEIHA3HAYEHHBIX U1 MpUEMa
IPaXJaH, B CPEICTBAX MACCOBON MH(OPMALIMM U B MEYATHBIX U3JAHUIX Pa3MEIIAETCS
¥ MyOJIMKYETCs ClIeayroIas nH(GOpManus U JOKYMEHTHI:

- 0 MECTE HAXOXKJCHUS YTOJHOMOYEHHOIO OpraHa (MOJIHBIA MOYTOBBIA ajpec,
aJpeC SIEKTPOHHOM MOYTHI, HOMEPA CHPABOYHBIX TENE(HOHOB, B TOM YHCIIE HOMEpa
TENePOHOB - ABTOMH(POPMATOPOB (IPH UX HATMYKH ), TpaduKu padoThI),

- BBIICPKKM M3 3aKOHOJATCIBHBIX M WHBIX HOPMATHBHBIX MPABOBBIX AKTOB
KapauaeBo-Uepkecckoit PecrnyOnmuku, peryaupyrommx BONPOCH MPEIOCTABJICHHS
rOCYyIapCTBEHHOM YCIIVTH,

- TEKCT HACTOSIIEr0 AIMUHUCTPATUBHOTO PEMVIAMEHTA C MPUIOKCHUSIMH (ITOJTHAS
BEPCHS - HA CalTe YNOJHOMOYECHHOIO OPraHa, BBIACPKKM - Ha MHQPOPMALMOHHBIX
CTEHIaX B MOMEMICHUAX, CPEACTBAX MACCOBOH MH(POPMALIMK U B MEYATHBIX U3/IAHUSX ),

- TEpPEeYEHb KaTerOpuid TpakdaH, KOTOPbIM MOKET OBITh MPEAOCTABICHA
roCyIapCTBEHHAS YCIIyTa,

- nH(OPMAaLHS O MOPSAKE NPEAOCTABICHNAS FOCYAAPCTBEHHON YCITyTH,

- 00pa3Lbl 3aN0JHEHNS 3asBICHUIA O MPEAOCTABICHUH FOCY AAPCTBEHHOM YCITyTH,

- rpadMiK npuemMa rpakiaH JOJKHOCTHBIMM JIMIAMU Y IOJTHOMOYEHHOTO OPraHa;

- wuHopmanus O mnopsake oOOXKajloBaHWsS JCHCTBUNA WM Oe31eHCTBUIMA
JTOJKHOCTHBIX JIUL, MPEAOCTABISIFOIIMX TOCYJAPCTBEHHYIO YCIYTY;

- nepeueHb MODL, B KOTOPBIX NPEAOCTABIIAETCS TOCY IAPCTBEHHA YCIIyra, aapeca
MECTOHAXOXKACHHUSI, TENCPOHBI U TEPPUTOPUH 00CTykuBaHust MDL,

HudopmupoBanre MPOU3BOAUTCS JOKHOCTHBIM JIMLOM Y TIOJTHOMOYEHHOTO
OpraHa, OTBETCTBCHHBIM 3a WH(OPMHUPOBAHHE TII0 BOMPOCAM MPEAOCTABICHHS
rOCYJIapCTBEHHON YCIYIH (Jajee - JOJDKHOCTHOE JIMIO), MPH HENOCPEACTBEHHOM
OoOpallleHNH TPaXJIaHWHA B YTOJIHOMOYEHHBIH OpraH, MOCPEACTBOM Tene(OHHON
CBSI3M, TMOCPEICTBOM OTBETOB HA TMHCHMEHHbBIE OOpAICHUS TPAKAAH, MYTEM
pa3MenieHus MHpOpMalMK Ha WH(OPMALMOHHBIX CTEHAAX, OOOPYJOBAHHBIX MPH
BXOJIE B TIOMEHICHHE YTOJIHOMOYEHHOTO OpraHa, a Takke NyTeM nyOnvKanuu
uHpoOpMalMl B CPEACTBAX MAacCOBOW WH(POpPMAWK, W3[AHUS W Pa3MEIIECHUS
UH(OPMAIMOHHBIX MaTepUasioB (OpouItop, OYKIETOB).

HudopmupoBanne rpaxaaH 0OpH  JMYHOM  OOpallecHMH 10  BOIpOcam
NPEIOCTABIICHUSI TOCYJAPCTBEHHON YCIyIM OCYINECTBISIETCS B COOTBETCTBHUM C
YCTAHOBJIEHHBIM PEKUMOM pabOThl YTIOJIHOMOUYEHHOTO OpraHa.

Hudopmanus 0 MOpsSAKE MPEAOCTaBICHUS  TOCYJAPCTBEHHOW — YCIIyTH
pasmernaercs B GeaepanbHoM peectpe, Ha EITNY, PIITY Ha caitite YOJTHOMOYEHHOTO
Oprasa.



Ha EINT'Y, PITT'Y pasmerarores caeayromas iHGopManus i JOKYMEHTHI

- UCUEPNBIBAOIININ MMEPEYCHb TOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEAOCTABICHHS
rOCYJIapCTBEHHON YCIyrW, TpeOOBaHHS K OQOPMJICHHIO YKa3aHHBIX JAOKYMEHTOB, a
TaKKe TEPEUYECHb JOKYMEHTOB, KOTOPBIE 3afBHUTENb BOPABE MPEACTABUTH TI0
COOCTBEHHOM MHUIIUATUBE;

- KpyT 3asABUATEINEH;

- CPOK MPEAOCTABIIEHUS TOCYJAPCTBEHHON YCIIYTH;

- pe3ynbTarbl  NPEJOCTABICHUS  TOCYJAPCTBEHHOM  YCIyIM,  TNOPSIOK
NPEAOCTABIICHUST  JOKYMEHTA,  SBISIOMICTOCA  PE3YNbTATOM  IPEIOCTABICHUS
rOCY JapCTBEHHOM YCIIYTH,

- MCYEPNBIBAIIMNA MMEPEYCHb OCHOBAHMMA NJIs MPUOCTAHOBIICHUS WJIM OTKa3a B
MPEAOCTABIIEHUU TOCY AAPCTBEHHON YCIIYTH;

- uHopMalMs O MpaBe 3asBUTENS HA JOCYAeOHOE (BHECYIEOHOE) 00KaTOBAHUE
neiictBuii  (Oe3ACHCTBUS) M PELICHWN, NPUHATHIX (OCYIIECTBISIEMBIX) B XOJE
MPEAOCTABIIEHUS TOCY AAPCTBEHHON YCIIYTH;

- (Qopmbl 3asBreHud (YBEAOMJICHWH, COOOIIEHWIA), HCIOAL3YEMBIE MpPHU
MPEAOCTABIIEHUU TOCY AAPCTBEHHON YCIIYTH;

- nepeueHb MODL, B KOTOPBIX NPEAOCTABIAETCS TOCY IAPCTBEHHA YCIIyra, aapeca
MECTOHAXOXKACHHUSI, TENCPOHBI U TEPPUTOPHH 00CTykuBaHus MOLL,

Hudopmanms va EINTY, PIIT'Y u Ha caiiTe YIOJTHOMOYEHHOTO OpraHa O MOPsIKE
A CpOKax MPEOOCTABJIECHUA TOCYJAPCTBEHHOW YCIYIA HA OCHOBAHWUM CBEIACHUM,
coaepkalmxcss B (QeAcpaTbHON  TOCYyJapCTBEHHOM HMH(MOPMAIMOHHOW CUCTEME
«DenepanbHblii PEECTp TOCYJAPCTBEHHBIX M MYHHMIMITAJIBHBIX YCIYT ((PYHKIMA)»,
NPEIOCTABIISACTCS 3aIBUTENIO OCCIIATHO.

[Tpu obpameHny 3asBUTENS TUYHO WIM MO TeNePOHY MOJDKHOCTHBIMH JIMLAMHU
YTHOJTHOMOYEHHOTO OpraHa B COOTBETCTBHM C MOCTYMUBIIMM OOPAIEHUEM MOKET
OBITH TIPEeNOCTABNIEHA MH(POPMALMS O MECTE HAXOXKICHUS YTOJIHOMOYEHHOTO OpraHa
(mouToBkIi aapec, rpaduk padoT, CIpaBOYHBIC TENC(POHBI);

O MOPAJKE MPEAOCTABICHUS TOCYNAPCTBEHHOH YCIYIM, O CIoco0ax M CpoKax
MOJAYM 3asBJIICHUIA,

0 KaTeropusx rpakaaH, KOTOPbIM IPEIOCTABISAETCSA TOCY AaPCTBEHHAS YCIYTa,

O HOPMAaTWBHBIX MpaBoBBIX akTax KapavaeBo-Uepkecckoit PecnyOnukw,
PETYIHMPYIOLUIMX BOIPOCHI MPEAOCTABICHUAS FOCY JAPCTBEHHOM YCIYTH,

O TMepeyYHe MAOKYMEHTOB, HEOOXOAUMBIX JUIsi PACCMOTPEHUSl 3asBICHHS O
MPENOCTABIIEHUM TOCYJNAPCTBEHHOW YCIYyIHA, O CPOKax MNpUEMa M PETUCTPALUU
3asBJICHUS, O XOA€ MPEAOCTABIICHUS I'OCY JAPCTBEHHON YCIYTH;

0 MECTE€ PA3MEIICHUS Ha CaiiTe YMOJIHOMOYEHHOTO OpraHa WHQOpManuu MO
BOIIPOCAM MPEAOCTABIICHUS TOCY JAPCTBEHHOMN YCIIYTH,

0 MopsiAKe oOXaJoBaHWS JEHCTBUA WM O€3MCHCTBUI JTOJKHOCTHBIX JIMI
YTIOJIHOMOYEHHOI0 OpPrala, NpeaoCTaBISIOMMX TOCY TAPCTBEHHYIO YCIIYTY.

Hudopmanmss 0 NPeAOCTaBICHUHA TOCYNAPCTBEHHONH YCIYTM MPEAOCTABISAETCS
OecraTHo.

II. Crangaprt npeaocraBjieHusi FOCYIaPpCTBEHHON yCayru



2.1. HaumeHoBaHue rocy1apCTBEHHO yCIayru

[IpenocTaBieHre W BBIILIATA PECMYOIMKAHCKOTO MATEPUHCKOTO KamnuTajaa MpH
POKIEHUM (YCHIHOBJIEHWM) YETBEPTOTO peOCHKA WM MOCIECAYIOMUX JETEd B
KapauaeBo-Uepkecckoit PecnyOnmuke (majiee - MNpPeIOCTaBICHUE W BbIJIaTa
pecnyOIMKaHCKOrO0 MAaTEPUHCKOTO KAIMATANA).

2.2.HanMeHOBaHHE OPraHa rocyAapCTBeHHON BJIACTH, NPEIOCTABJISIOLIETO
roCyAapCTBEHHYIO YCJIYIy

[TpenocraBiieHre rOCYIAPCTBEHHOM YCIYTH OCYLIECTBISETCS:

- YTOJTHOMOYEHHBIM OPraHOM,;

- M®I1,

[Tpu PEIOCTABICHUT roCyAapCTBEHHOM YCIIyTH OCYLIECTBIISAETCS
B3aUMOJCHCTBHE C:

[Tencuonnsiit poua Poccuiickoi deaepanuu;

EnvHBIl  rOCYIAapCTBEHHBIA  pEeCTp 3aMUCEN aKTOB  TPAXKIAHCKOTO COCTOSHUS
(3AIC);

Opranbl OMEKM M MOMNEYHTEIBCTBA MYHUIUNAIBHBIX PAHOHOB M TOPOJICKHX
OKPYTIOB;

MuHHUCTEPCTBO BHYTPEHHUX Aen Poccuiickoit denepaunu;

Oprasbl COIMATBHON 3aUTHL HACETICHUS.

2.3. Onucanue pe3yabrara npeaoCcTaBjeHus roCyAapCTBEHHOM YCJIyru

Pe3ynbrarom npenoCcTaBneHus rocy1apCTBEHHON YCIIYTH SIBISIETCS:

- MPEAOCTABJICHUE U BBIIJIATA PECIYOJMKAHCKOTO MAaTEPUHCKOIO KaluTania.

- OTKa3 B MPEAOCTABJICHMM M BBIIUIATE PECHYOJIMKAHCKOTO MATEPHHCKOTO
KanuTasa.

2.4. Cpok npenocTaB/ieHUS TOCYyIaPCTBEHHOI YCJIYTd, B TOM YHCJIE € YY4eTOM
HE00X0AUMOCTH O0palleHHsl B OPraHU3aluH, Y4aCTBYKWOLIHE B MPeI0CTABICHUH
roOCyAapCTBEHHOH  YCJYI'HW, CpPOK  NPHOCTAHOBJEHHS  MPEAOCTABJICHHUS
roCyAapCcTBEHHOH YCJIYIrM B CJIy4ae, €CJd BO3MOKHOCTH NPHOCTAHOBJICHHS
npeaycMoTpeHa 3aKkoHogareabcTBOM Poccmiickoii @enepanun u Kapavaeso-
Yeprecckoii  PecnyOsimkn, CpoK  BblAa4u  (HANpPaBJIeHHs1) [IOKYMEHTOB,
SIBJISIIOLUXCS Pe3yJIbTATOM NPEA0CTABJICHUS TOCYIAPCTBEHHOM yCIayru

Pemenne o npenocrapneHnu (00 0TKa3e B MPEAOCTABICHUN) PECITYOJIMKAHCKOTO
MAaTEPUHCKOIO KaluTaJIa PUHUMAETCS PYKOBOAUTENIEM Y TIOJTHOMOUYEHHOTO OPraHa He
no3aHee 30 gHEH €O OHA  PErMCTpalMM  3asBJICHUAS O NPEAOCTaBICHUU
pecryOIMKaHCKOr0 MAaTEPUHCKOrO KAIMATANIA CO BCEMH HEOOXOAMMBIMH TOKYMEHTAMH.

2.5. HopmaTuBHBIC NPAaBOBbIC AaKTbl, PEryJHupPyHIIHe MNPeI0CTABICHUE
rocyAapCTBeHHOH YCJIYTH.

[lepeyeHp HOPMATWMBHBIX MPABOBBIX AKTOB, PETYIMPYIOIMX MPEAOCTABICHHUE
TOCYIAPCTBEHHOHN YCIYTH (C YKA3aHUEM UX PEKBU3UTOB U UCTOYHUKOB O(PUIIMAIIEHOTO
OnMmyOJIMKOBaHUs)  pa3MemacTcs Ha  opuUUajgbHbIX  caiitax  MuHUCTEpPCTBA
www.mintrudkchr.ru m YnonaomouenHoro oprana, B cetu «HMHTepHer» Ha EINY,
PITTY.

2.6. HcuepnbiBawinuii mepe4YeHb AOKYMEHTOB, HEO0OXOAUMBIX B
COOTBETCTBHM ¢ HOPMATHBHBIMHM NPABOBbIMH aKTAMH UIS TPEJ0CTABJICHHSA
rOCyJapCTBEHHOH YCJIYIrH W YCIYr, KOTOpbIe SIBJSIIOTCH HEOOXOAMMbIMH H



00513aTe/IbHBIMU /IS MPEAOCTABJICHUSI TOCYJAPCTBEHHOI YCIyrH, MOAJIEKAIIUX
NPeACTABJICHHIO 3asIBUTE/IEM, CIIOCOObI HX MOJYy4YeHHS 3asiBUTE/IEM, B TOM 4YHCJIe
B JIEKTPOHHOI1 (popMe, MOPSIAOK UX NPEAOCTABICHUS
2.6.1. JIns nony4yeHus: CyOCUINM TPAKIAHE, YKA3aHHBIE B

Jluno, WMerlIee MpaBO HAa MPEAOCTABICHUE W BBIILIATY PECyOIMKAHCKOTrO
MATEPUHCKOIO KamuTtana (Jajee - 3asdBUTENb), MOJACT 3asiBJICHUE O BBIILIATE
pecryOIMKaHCKOrO0 MAaTEPUHCKOrO KamuTalia 1mo (opMe COMIacHO NPHIIOKEHUIO 1
HACTOSALIETO AMUHUCTPATUBHOIO PETJIAMEHTA MO BBIOOPY B MACBMEHHOM (opMe MU
B (pOpME BIEKTPOHHOIO JOKYMEHTA JIMYHO MO0 ¢ ucnonb3oBanueM EINTY, PIITY B
Y1ronrHoMO4eHHBIH oprad Wik B MOLL 1 npeabaBIseT CAeAYOIUE JOKYMEHTHI:

KOMUIO CTPAaXOBOTO CBUJACTENBCTBA 00S3aTEILHOTO MEHCUOHHOTO CTPaXxOBaHUS
(kaproukn CHWJIC) wnm MOKYMEHT, MOATBEPXKIAAFOIIMNA PETUCTPALMI0 B CHUCTEME
WHAMBUAYAIBHOTO (MEPCOHM(PULIMPOBAHHOIO) YUETA, COACPKAIMUNA CTPAXOBOH HOMEP
UHJUBU Iy alibHOTO uteBoro cuera (CHUJIC);

KOMUIO MAcnopTa 3asiBUTENs (CTPAHUL, COACPKAIMMX MHPOPMALUIO O JTHYHOCTH
3asBUTENISL, OTMETKH O €r0 PETUCTPALIAU MO0 MECTY JKUTEJIBCTBA),

KONUIO CBUJACTENBCTBA O POXKIACHHMM Ha KaKIOro peOEHKa, BBIIAHHOTO
YIIOJTHOMOYEHHBIMHA OPraHaMH B COOTBETCTBHH C ACHCTBYIOLINM 3aKOHOJATEIbCTBOM

KOMUIO PEIIEHUS] CyJa 00 YCHIHOBIICHMM PEOEHKA, B CBA3M C YCBIHOBICHHEM
KOTOPOTO BO3HUKJIO NPABO HA TOJIYYEHUE PECMYyOIMKAHCKOIO MAaTEPUHCKOTO
KaIluTana,

KONUIO CcOeperarenpHOi KHW)KKHM WM HOMEDP JIMIIEBOTO CYETA MOJIydYarelis
pecryONMKaHCKOr0 MAaTePUHCKOTO KamuTajga ¢ YKa3aHUEM PEKBH3UTOB KPEAWTHOTO
yupexaeHus Poccuiickoit deneparuu;

coryacue Ha 00pabOTKy NMEPCOHAIBHBIX JAHHBIX JHLA (JUL), YKa3aHHOTO(bIX) B
3aSBJIICHAM W TPEACTABICHHBIX JTOKYMEHTAX, SIBJISOLIETOCS (MXCS) 3asABUTENIEM, IO
(opMe COMTACHO MPUIIOKECHHIO 2 K HACTOSIIIEMY AMUHUCTPATUBHOMY PETJIAMEHTY;

KONUWI0  TMacrmopra NPEACTAaBUTENs  3aiBUTEIAST M KONUIO  JOKYMEHTA,
NOJATBEPKIAOIIETO €r0 MOTHOMOYMS, €CIH 32 MPEAOCTABICHUEM PECyOIMKaHCKOTO
MAaTEPUHCKOI0 KanuTajia 00pamiaeTcs NpeacTaBUTENb 3assBUTES.

Ecnu 3a mnpenmocraBiieHneM pecnyOIMKAHCKOTO MATEpUHCKOrO — Kanuraia
oOpamiaercst oTell (YChIHOBUTENB) PEOCHKA, B CBA3U C POKACHUEM (YCHIHOBJICHUEM )
KOTOPOTO BO3HUKJIO NPABO HA TOJIYYEHUE PECMYyOIMKAHCKOIO MAaTEPUHCKOTO
KaluTana, JOMOJHATENBHO MPEACTABIISIETCS OJUH U3 CIEAYIOIINX JOKYMEHTOB:

KOMUSI CBUACTENBCTBA O CMEPTH KCHILWHBI,

KOMUS PEIIEHUS cyaa 00 0OBSBICHUH €€ YMEPILEA;

KOMUS PEIIEHMS Cya O JIMIICHUH €€ POAUTEIBCKUAX MPAB;

KOIMUS PELICHUs cyaa 00 OTMEHE YCHIHOBJICHHS B OTHOLIEHUH PEOEHKA, B CBSI3U C
poXkAcHUEM  (YCBIHOBJIEHMEM) KOTOPOrO  BO3HHMKIO TPaBO HA  MOJYYEHHE
pecryOIMKaHCKOr0 MAaTEPUHCKOTO KAIMATANA).

2.6.2. TpeGoBaHuSI K [JAOKYMEHTaM, MNpPeACTABJSEMbIM /s OKa3aHUs
roCyaAapCTBEHHOMN YCJIYIH:

- JOJDKEH OBITh JCHCTBUTENBHBIM HAa CPOK OOpAIIEHUsS 3a MPEIOCTABICHUEM
rOCY JapCTBEHHOM YCIIYTH;



- HE JIOJDKEH COJAEPKaTh MOMAYUCTOK, MPUITUCOK, 3aYEPKHYTHIX CJIOB M JPYyrUX
VCIIPABJICHHAI,

- HE JOJDKEH UWMETh TMOBPEKACHHUMA, HAIMYME KOTOPbIX HE MO3BOJISCT
OJIHO3HAYHO MCTOJIKOBATh UX COJICPIKAHKE,

- KONUsl TOKYMEHTA, HE 3aBEPCHHAs] HOTAPUYCOM, MPEACTABIISETCS 3asIBUTEIEM C
MPEABSIBICHUEM MMOUTMHHUKA,

- KOs JOKYMEHTOB, MPEJOCTABJICHHAS B 3JIEKTPOHHOU (popMme, M0JIKHA OBITh
3aBEPEHA YCUJIEHHOM KB (PUIIMPOBAHHOM MOMUCHIO 3aIBUTEIIS.

2.6.3. Cnioco0 oOpaieHusi 3a OJy4eHHEM rocyAapCTBeHHOMN yCIyru:

- INYHOE oOpallleHruEe B YTOJTHOMOYEHHBIH OpraH;

- 3JIEKTPOHHAs NoYTa YOJIHOMOYEHHOTO OPraHa;

- nuyHoe oOpauienre B M®L] (corpyanukn MO®L] nHpOopMuUpyrOT 3asBUTENS,
npeacTaBuBiIero B MOI 1oKyMEHTHI Jisl MOTYUYEHUS TOCY AAPCTBEHHOM YCIyTH: 00
OTKa3€ B MPEAOCTABJICHUU MOCYJAPCTBEHHOM YCAYTH; O HEOOXOAUMOCTH SIBUTHCS JIJIst
COrJIaCOBAHUSl JIOKYMEHTOB B CiIy4yasx, YCTAHOBJICHHBIX CTaHJAPTOM OKa3aHUs
yeayr);

- EIIlY;

- PIIT'Y;

- MOYTOBAs CBS3b.

2.7. HcuepnbiBaomuii mnepeYeHb JOKYMEHTOB, HeO00XOJHUMBIX B
COOTBETCTBHM C HOPMATHMBHBLIMH TPABOBbIMH AKTAMH [JIs1 MPeA0CTABJICHUS
rocyAlapcTBEHHOH  YyCJIyrW, KOTOpPble  HAXOASATCA B  PacnoOpsLKEeHUH
roCyAapcTBEHHbIX OPraHoOB, OPraHOB MECTHOI0 CAMOYNpPABJEHUSI W HHBIX
OpPraHoB, YYaCTBYWOIIUX B  MPeJ0OCTABJCHHM  TOCYAAPCTBEHHBIX  WIH
MYHUIUNAIBHBIX YCJIYT, U KOTOpPbI€ 3asiBUTE/Ib BIpaBe NMPeJACTABHTb, a TaKXKe
CNocoObI UX MOJIyYEHHUSsI 3asiBUTEJISIMU, B TOM YHCJIe B DJIeKTPOHHOI (popme

2.7.1.1lepeueHb JIOKYMEHTOB, HEOOXOIUMBIX JUTSE MPEA0CTABICHUS
rocy1apCTBEHHOM yCIIyTH MOIJTIEXKAITNX MOJTY YCHUEO MOCPEICTBOM
MEKBEIOMCTBEHHOTO B3aUMOJICHCTBUS W3 OpraHa (OpraHW3aliH), B PacHoOpsKEHUU
KOTOPOT'O HAXOJATCS COOTBETCTBYIOIINE CBEJACHUS:

- CBEJICHUS O POXKJICHUU PEOCHKA (IETEH );

- CBEJICHUS O CMEPTH peOEHKA WITM €TI0 3aKOHHOTO MPECTABUTENS,

-BbIMMCKA (CBEJCHUSI) W3 PEUICHUS OpraHa OMNEKW W MONEYUTENIbCTBA 00
YCTAHOBJICHUH ONEKU HaJl PEOCHKOM;

- CBEJICHUS O 3aKOHHOM MPEJCTABUTENIE peOEHKA,

-CBEJICHUSl O JIMIICHUM (OTPAHWYEHWH, BOCCTAHOBJICHHM) POJUTEIBLCKUX MPaB,
CBEJIcHUST 00 OTMEHE OrPAaHMYCHUS POAMTEIILCKUX MpaB, CBEACHUS 00 OTOOpaHuuU
peOCHKa MPH HEMOCPEACTBEHHOM YTPO3€ €r0 KU3HU WU 3/I0POBBIO;

-CBEJICHUSI 00 OrpaHWMYCHHH JEECNOCOOHOCTH WJIM MPU3HAHWUM POAUTENS OO
WHOTO 3aKOHHOTO MPEACTABUTENS peOCHKA HEIEECTOCOOHBIM;

-CBEJICHUSI O HAJIWMYHUK JUOO OTCYTCTBUM PETUCTPALMU TO MECTY KUTEILCTBA U
MecTy npeObiBaHus rpaxkaaHuHa Pocculickoii denepanuu B npeaenax Poccuiickoit
denepauuu.

JIOKYMEHTBI, YKa3aHHBIE B HACTOSIIEM MOANYHKTE MOTYT OBITh MPEICTABIICHBI
MOJTyYaTesieM Mo COOCTBEHHON MHUIIUATUBE.



B ciiydae HenpeacTaBieHus 3asBUTEIEM JOKYMEHTOB, YKA3aHHBIX B HACTOSAIIEM
NYHKTE MO COOCTBEHHON MHUIIMATUBE, Y TOJHOMOYEHHBIA OpraH B TeUeHUE 5 pabounx
JHEH CO JHS MPUHATHS 3asBJICHUS 3AMPAIIABACT UX B MOPSJIKE MEKBEIOMCTBEHHOTO
B3aMMOJICHCTBHSI B TOCYAAPCTBEHHBIX OPraHax, OpraHax MECTHOrO CaMOYITPABJICHUS.

2.8. Yka3zanue Ha 3anper TpeGOBaTh OT 3asIBUTEJISA:

NPEICTABICHUS. JOKYMEHTOB M WMH(OPMALMKA WM OCYIIECTBICHHS ACHCTBHIA,
NPEJICTABICHAE WM OCYLIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU
NPABOBBIMM  AKTaMH, PETYJUPYIOLIMMU OTHOLICHHS, BO3HHMKAIOIME B CBA3M C
PEOCTABIIEHUEM FOCYJAPCTBEHHOM YCIIYTH,

OPEICTABICHUAS. JOKYMEHTOB W HMH(OPMALIMHM, KOTOPBIE B COOTBETCTBUU C
HOPMATHUBHBIMKA MPABOBBIMU akTamu Poccuiickoii deaepanuu, HOPMAaTHBHBIMHU
NPABOBBIMM aKkTaMu CyObeKTOB Poccuiickoii deaepanui W MyHUUUNAIBHBIMU
NPABOBBIMM aKTAMU HAaXOAATCA B PACHOPSLKEHMH TOCYAAPCTBEHHBIX OPraHOB,
NPEIOCTABISIOMMX TOCYAAPCTBEHHYIO YCIYry, WHBIX TOCYJAPCTBEHHBIX OPraHOB,
OPraHOB MECTHOTO CaMOYIPABJICHUS W (WJIM) MOJBEIOMCTBEHHBIX T'OCYIAPCTBEHHBIM
OpraHaM M OpraHaM MECTHOIO CaMOYMNPAaBICHUS OPraHu3anuii, y4YacTBYIOIIUX B
NPEIOCTABIICHUN TOCYAAPCTBEHHBIX WM MYHUUMOAIBHBIX YCIYT, 34 WCKIFOUYEHUEM
JIOKYMEHTOB, YKa3aHHbIX B 4acTu 6 ctaten 7 denepanbHOro 3akona ot 27.07.2010 Ne
210-®3 «O6 opraHu3anyy MPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHMIMITAJIBHBIX
YCIyT»;

OPEICTABICHUAS  JTOKYMEHTOB M HMHQOpMAIMU, OTCYTCTBHE W (WJIN)
HEJAOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCH MPU MEPBOHAYAIILHOM OTKA3€ B MPUEME
JOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEAOCTABICHHs TOCYTAPCTBEHHON YCIyTH, TUOO B
NPEIOCTABIICHUM  TOCYJAPCTBEHHOM  YCIIyI'M, 32  UCKIIOYEHHEM  CJIYYacs,
MPENYCMOTPEHHBIX MyHKTOM 4 yactu 1 crarbn 7 deaepaibHOro 3akona ot 27.07.2010
No 210-D3 «O6 opranuzanuu MpeA0CTaBICHAS TOCYIaPCTBEHHBIX U MYHUIMNAIBHBIX
YCIIyIY.

2.9. HcuepnbiBawiuii mnepeYyeHb OCHOBAHUWII [IJIs1 0TKa3a B mpuéme
AOKYMEHTOB HEOOXOAUMBIX JJIsl IPEAOCTABJICHUSI TOCYAAPCTBEHHOM YCIyru:

OcHoBaHmid A  OTKa3a B NOpuUEME JOKYMEHTOB, HEOOXOAMMBIX  AJIst
NPEIOCTABIICHUS TOCYJAPCTBEHHOM YCIYTH, HE MPEIYCMOTPEHO.

2.10. McuyepnbiBaomuii nmepeyeHb OCHOBAHHWII 1Jisi MPHOCTAHOBJICHUS] WJIH
0TKAa3a B MPeJI0CTABJICHUHU FOCYAAPCTBEHHOM yCIyru

OcHOBaHMEM [IJ1s1 OTKAa3a B MPEAOCTABICHAN FOCYAAPCTBEHHON YCIYTH SIBIISIFOTCS
CJICIYIOLIUE CITYYaHn:

1) mpeacraBneHWe HEAOCTOBEPHBIX CBEACHWH, B TOM YMCIE CBEACHUHA 00
OUYEPETHOCTH POKIACHUS (YCBIHOBJICHMS) U (MJIM) O TPAXAAHCTBE PEOCHKA, B CBS3H C
POXKACHUEM  (YCBIHOBJICHHEM) KOTOPOrO BO3HHMKAET NPaBO Ha  MOJyYEHHUE
pecryOIMKaHCKOr0 MAaTEPHHCKOTO KAlNUTaa,

2) OTCYTCTBHE Y 3asBUTENId MpaBa Ha MPEAOCTABICHHUE PECHYOIMKAHCKOrO
MAaTEPUHCKOIO KalUTAJIA HA ACHb PETHCTPALIMH 3asIBIICHUSI.

[TprocTaHOBIIEHUE TOCYJAPCTBEHHOM YCIYTH HE TPEAYCMOTPEHO.

2.11. lIlepedeHp YCJOYI, KOTOpbI¢ SIBJASIIOTCS  HEOOXOAMMBIMH H
00513aTe/IbHBIMU IS MPEAOCTABJICHUSI TOCYJaPCTBEHHOIl yC/Iyrd, B TOM 4YHCJIE
CBeleHUSI O [JOKyYMeHTe (JOKYMEHTax), BbIIaBaeMOM (BbIAAaBae€MbIX)



OPraHHU3alHUsAMH, Y4aCTBY OLIUMH B NIPEAOCTABJICHHH IOCYAaPCTBEHHON yCIyTH
HeoOxomumble W 00s3aTelbHBIE YCAYTH 3aKOHOJATENBCTBOM Poccuiickoi
denepanuu He NPENYCMOTPEHBI.

2.12. Ilopsinok, pa3mMep U OCHOBAHUSI B3UMAHHS IrOCYAAPCTBEHHOH MOIJIMHBI
HWJIH MHOH IUIAaThI, B3UMAaeMOii 32 peaoCcTaBJIeHHue roCyAapCTBEHHOH YCIyru

3a mperoCTaBICHUE TOCYAAPCTBEHHOM YCIIYTH TOCYAAPCTBEHHAS MOLLUIMHA WUJTH
WHasl [1ara He B3UMAaETCH.

2.13. Ilopsigok, pa3mMep U OCHOBAHMS B3UMAHUSI IJIATHI 32 NPEAOCTABJICHUE
YCJIyIr, KOTOpble SIBJSIIOTCH  HEOOXOAMMBIMH H  00513aT€JIbHBIMH  JJISI
NPEAOCTABJICHHS TOCYIAPCTBEHHOM YCIYIH, BKIIOYasd HHPOPMALHIO 0 METOAHKE
pacuera pasMepa Takoi IiaThbl

[Inara, 3a NpPeAOCTaBICHHE YCIYr, KOTOPbIE SIBISAIOTCA HEOOXOAMMBIMH W
00si3aTeIbHBIMUA ~ JUII  MPENOCTABJICHUST TOCYNAPCTBEHHOH  YCIYIM,  BKJIFOYAs
uH(pOPMALMIO O METOJMKE pacyeTa pa3Mepa TaKkoi MaTel, HE MPEAYCMOTPEHA.

2.14. MakcumajbHbINl CPOK OXKHUJAHHWS B OUepedH MPH MOAAYe 3ampoca o
NPEeAOCTABJICHHH TOCYAAPCTBEHHOH  YCJAYIHM, YCJAYrd, MNpeIocTaBjsieMoid
opraHmu3amnuei, y4acTBYyOIleil B NPeJI0CTABJICHHN TOCYAAPCTBEHHOH YCJIYIH, U
NPH NOJIyYECHHUH Pe3yJIbTaTa NMPeJI0CTABJICHUS TAKHX YCIyT

MakcumanbHOEe BpEMsl OKMJAHUS B OYEPEAM IMPH TOJAYE 3AABUTEIEM
3asBJIEHUS U MPU MOJIYYECHUM pPe3yJibTara NPEaOCTaBICHUs TOCYAAPCTBEHHOW YCIIyTH
COCTABJISIET 15 MUHYT.

2.15. Cpoxk n nopsA0K PerucTpPanyy 3anpoca 3asiBUTE/IA 0 MPEI0CTABICHUA
rOCYAApPCTBEHHON YCJIYrH HM  YCIYIH, [PEAOCTaBJIsAeMOl OpraHu3anuei,
YYACTBYWOILUEH B NPeAOCTABJEHHH TIOCYAAPCTBEHHOH YCJIYIH, B TOM YHC/IE B
JIEKTPOHHO# popme

2.15.1. 3asBneHWe W JOKYMEHTBl, HEOOXOAMMBIC [UIsl MPEAOCTABICHUS
TrOCYJapCTBEHHOHW  YCAYrM, MOTryT  OBITb  NOJAHBI  HEMOCPEACTBEHHO B
YTIIOTHOMOYEHHBI opraH win 4epe3 MODLI, HampaBieHbBl MOCPEICTBOM ITOYTOBOI
CBSI3H, 4 TAKKE B (POPME BIEKTPOHHOTO JOKYMEHTA C MCIOJIb30BAHUEM AJIEKTPOHHBIX
Hocureneil mmdo nocpeacteom EINTY, PIITY.

3asBcHUE M HEOOXOAUMBIE TOKYMEHTHI HAMPABIISIOTCS B Y TIOTHOMOYCHHBIMA
OpraH mOCPEACTBOM MOYTOBOH CBSI3W CIOCOOOM, MO3BOJISIFOIIKAM MOATBEPANTE (PaKT U
JaTy OTHpaBieHUA. B 3TOM ciiydae K 3asBIIEHHUIO IPUJIArar0TCs 3aBEPEHHBIE KOIMHUH
HEOOXOMMBIX TOKYMEHTOB.

2.15.2. Tlpm oOpameHun 3asBUTENS, NOJDKHOCTHOE JIMLO YTOJIHOMOYEHHOTO
oprasa:

- MPUHUMACT 3a4BJICHUE U HEOOXOAUMBIE TOKYMEHTHI,

- BBIJAET 3aABUTEIIO PACIHCKY-YBEAOMIIEHHE O NpUEME 3asBICHUS U
HEOOXOMMBIX TOKYMEHTOB C YKAa3aHUEM PETHCTPALIMOHHOTO HOMEPA M JaThl IpHeMa
3asBIICHUS,

- HalpaBJIAET M3BEIICHUE O Jare MONYyYCHUs 3asABICHUs 3aiBUTENIO B Cly4yae
MOJIYYEHUS JOKYMEHTOB MTOCPEACTBOM MTOYTOBOM CBS3H.

2.15.3. 3asdBiICHME, MNPUHATOE JIMYHO OT 3a4BUTENS, PETUCTPUPYETCS
YTNOJHOMOYEHHBIM OPraHOM B JIEHb €ro npuéMa NpHA YCIOBHH OAHOBPEMEHHOIO
NPEIbABICHHS (TPEACTABICHMS) COOTBETCTBYOIIUX HEOOXOAUMBIX JOKYMEHTOB.



2.15.4. 3asaBieHUE, IPUHATOE MOCPEACTBOM NIOYTOBOM CBSI3U, PETUCTPUPYETCS HE
NO3JHEE TMEPBOro paboyero JHsA, CICAYIOWIEro 3a JHEM €ro  MNOJyYeHUs
YTOJTHOMOYEHHBIM OPTaHOM C KOMUSIMU HEOOXOUMBIX TOKYMEHTOB.

2.15.5. B cnydae ecnu K 3asBICHUIO, HANIPABICHHOMY ITOCPEICTBOM IMOYTOBOM
CBSI3M, NPUJIOKEHBI HE BCE HEOOXOAMMBIE JOKYMEHTHI, JTOJDKHOCTHOE JIMIIO
YNOJHOMOYEHHOTO OpraHa BO3BPAILACT 3ASBUTENIO 3ASBICHUE W NPUIOKEHHBIE K
HEMY JOKYMEHTBI B 5-THEBHBII CPOK CO JIHS MOJYYEHHUs 3TUX JOKYMEHTOB. Bo3Bpar
3asBJICHUS W MPUIOKEHHBIX K HEMY JOKYMEHTOB OCYIIECTBISIETCA C YKA3aHUEM
NPUYMHBI BO3BPATa CocoO0M, MO3BOJISIFOIIAM MOATBEPAUTE (PAKT U JaTy BO3BpaTa.

2.15.6. 3agsnenue, npunstoe nocpeacrsom EIITY, PIII'Y perucrpupyercs B
ABTOMATHYECKOM PEKHUME. JIODKHOCTHOE JUII0 YTOJHOMOYEHHOIO OpraHa He
NO3JHEE CIECAYIOIIEro padovero AHs CO JHS MOJYyYCHHs 3asBiicHHAS (POPMUPYET W
HAIpPaBJISIET 3aABUTENIO DJIEKTPOHHOE YBEAOMIIEHHE O MOJYYEHUH €ro 3asBIICHUS C
VKa3aHWEM JaThl NPEICTABICHUS B YTOJHOMOYEHHBIA OpraH HEOO0XOAUMBIX
JOKYMEHTOB. CpOK TMPEACTABICHUS 3aSBUTEIEM HEOOXOIMMBIX JOKYMEHTOB HE
JOJKEH MPEBBIMIATh 5 pabounX AHEH CO JHA MOAYYEHUS YTIOTHOMOYECHHBIM OPraHOM
3asBicHUA. B yBEeAOMIIEHMHM  TaKKe  COACPKUTCS  MEPEYEHb  JOKYMEHTOB,
HEOOXOMMBIX [UIsl TPEACTaBICHHs 3asBUTENEM. [Ipy MpeAcTaBICHUM 3asBUTEIEM
HEOOXOIUMBIX JOKYMEHTOB B  YIOJIHOMOYEHHBIH OpraH JOJDKHOCTHOE —JIMLO
YTHOJTHOMOYEHHOTO OpraHa B JICHb OOPAILEHUsS] PETUCTPUPYET MX U BBIIAET PACIHCKY-
VBEIOMJIEHUE 3aBUTEIIO HA PYKH.

B caywae HenpencrtaBieHHMs B TEUYCHHME YKA3aHHOIO CPOKAa HEOOXOIMMBIX
JOKYMEHTOB 3asBHUTEIb YBEIOMIISIETCS 00 OTKAa3e B PACCMOTPECHUM 3asBICHUS B
TEYCHHE PabOyero IHS C YKa3aHWEM MPHYMH OTKa3a W MOpsaka OOXKaTIOBaHWS
BBIHECEHHOTO PELLICHUS.

2.16. TpeOoBanusi K TOMEIIEHUAM, B KOTOPbIX HPeIOCTABJSACTCS
rocyAapcTBeHHasi YycCJyra, K 3ajy OKHAAHUS, MeCTaM /Ui 3aN0JHEHHs
3asiBJIeHHs], HH(POPMALUMOHHBIM CTEHAAM ¢ o00pa3suaMM HX 3aN0JHEHUS U
NepeYHeM JAOKYMEHTOB, HEOOXOAMMBIX IS NMPEAOCTABJICHUS TOCYIapPCTBEHHOI
YCJIYIH, PpasMelIeHHY " Oo(popMIICHHMI0  BH3YAJIbHOH, TEKCTOBOH H
MYJbTUMEAUNHOH HH(pOPMALMH O NMOPSIAKE NMPEIOCTABJICHUS TAKOWl YyCJIyru, B
TOM 4YHCJIe K 00eCIIe4eHHI0 JOCTYIMHOCTH VISl HHBAJIM/I0B YKa3aHHBIX 00bEKTOB B
COOTBETCTBHHM € 3aKOHOAATEJLCTBOM Poccuiickoii Deaepanyu 0 cOHAIBLHOM
3alIUTEe HHBAJINAOB

2.16.1. TpeOoBanusi K NOMEIIEHHSIM, B KOTOPbIX MPeIOCTABJISCTCH
rocyJapcTBeHHas ycjayra:

[Tomemienuss, B KOTOPBIX  MPEAOCTABISIETCS  TOCYAAPCTBEHHAs  YCIIyra,
pa3sMEIIAOTCd HA HWKHUX J3TAXKAX 3AAHWM WM B OTACIIBHO CTOSALIMX 3JAHUAX M
JOJKHBI ObITE 000PYI0BaHBI OTAECIBHBIM BXOJOM.

PacnonoskeHue BBIIE MEPBOrO ATaKa AOMYCKAETCS IMPU HAIMYMAKA B 3JAHUH
CHELMATBHO O0OPYJOBAHHOTO JU(TA WIM MOABEMHUKA Uil MHBAIWIAOB M HHBIX
MaJIOMOOMJIBHBIX TPYII HaceneHus. Bxoasl B moMenieHus: 000PYyayrOTCs MaHoyCaMH,
PACIIMPEHHBIMM  MPOXOJAMH, TMO3BOJSIOIIUMHE  00eCEeUnTh OeCPENsTCTBEHHbBIN
JOCTYIl UHBAJIUIOB, BKIKOYas WHBAJIMIAOB, HCIIOIB3YIOIIMX KPECIA-KOJISACKH.



Paboune kaOWHETHI YTMOTHOMOUYEHHOTO OpraHa JOJDKHbI COOTBETCTBOBATH
CaHUTAPHO-3MUACMUOJIOTMYECKAM MpaBWIaM W HopMaruBaMm. [loMemeHus: A0 KHBI
OBITE 00OPYIOBaHBI MPOTHBOIMOKAPHOW CUCTEMOH M CPEACTBAMHU MOXKAPOTYILIEHUS,
CPEACTBAMH OIOBEIIECHUS O BO3HUKHOBEHWM YPE3BBIYAHHONW CHUTYaAllMU, CUCTEMOM
OXPAaHBI.

Kaxmoe pabouee MecTo CHEUUMAIACTOB JODKHO OBbITh  000PYAOBAHO
NEPCOHAIBHBIM ~ KOMITBIOTEPOM ¢ BO3MOKHOCTBEO ~ JIOCTyHa K  HEOOXOAMMBIM
WH(OPMAMOHHBIM 0a3aM JaHHBIX, MEYATAOIUM M CKAHHUPYIOLIMM YCTPOHCTBaM,
Oymaroi, pacxOAHBIMH MaTepHallaMd, KaHLEISIPCKAUMU TOBapaMH B KOJIMYECTBE,
JOCTATOYHOM JUIsl MPEAOCTABJICHHS TOCYIAPCTBEHHON YCITYTH.

TpeOoBaHMs K pa3MEIIEHUIO MECT OKHMIAHUS:

- MecTa OKHJaHWs JOJDKHBI ObITh OO0OpPYIOBaHBI CTYJIBAMHU (KPECEIBHBIMU
CEKLUsIMU ) U (MJIH ) CKaMbsiMU (OaHKETAMH ),

- KOJIMYECTBO MECT OXKMIAHUS OMPEAEIIACTCA UCXOs U3 (PAKTUUYECKOW HArpy3KH
Y BO3MOXKHOCTEH JUIsl MX Pa3MEIICHUS B 3JaHUM, HO HE MOXET COCTABJIATH MEHEE 3
MECT.

TpeboBanus Kk 0POPMIIEHUIO BXOJA B 3JAHHE:

- 371aHUE JTOJDKHO OBITh 000PYI0BAHO YJAOOHOH JICCTHUIICH C MOPYYHSMH IS
CBOOOHOTO JOCTYIA 3a4BUTENEH B MOMEICHHUE,

- LICHTPAJIbHBIA BXOJ B 3/1aHUE JOJDKEH OBITH 000pPYIOBaH MH(POPMALMOHHOM
TaOJMYKOM (BBIBECKOW ), COEPKAIICH CAEAYIONIY0 HHPOPMALIUIO:

- HAMMEHOBAHUE YTOJIHOMOUYEHHOTO OPraHa,

- pexuM paboTHI;

- BXOJI ¥ BBIXOJI U3 3/1aHUs1 000PYAYIOTCS COOTBETCTBYIOIIMMH YKA3aTEISIMH,

- THQOPMAMOHHBIE TAOIMYKH JOJKHBL PA3MEIIATECS PSIIOM € BXOJIOM JIMOO HA
JBEPH BXOJIA TaK, 4YTOOBI KX XOPOLIO BUACIN OCETUTEIH,

- (¢acan 31aHUs (CTPOEHUS) AOKEH OBbITh OOOPYJOBAH OCBETUTEIIbHBIMU
npudopamu;

- Ha MPUJIETAOLIEH TEPPUTOPUN K 3JAHUIO, B KOTOPOM OCYILIECTBIISETCS MPUEM
rpaxaaH, OOOpPYIYHOTCS MecTa Hjsi TMAPKOBKA AaBTOTPAHCHOPTHBIX CPEICTB, W3
KOTOpBIX HE MeHee 10% MecT (HO He MeHee 1 MECTO) AOJKHBI OBbITh MPEIHA3HAYCHBI
JUIS TIAPKOBKH CHEUUATBHBIX ABTOTPAHCIIOPTHBIX CPEACTB HMHBAIMAOB. JlocTyn
3asBUTENICH K TAPKOBOYHBIM MECTAM SIBJISIETCS OECILTATHBIM.

TpeOoBanuss Kk Mectam Uil WMH(DOPMHUPOBAHMS, NPEIHA3ZHAYEHHBIM IS
O3HAKOMJICHUSl 3asBUTENICH ¢ WH(POPMALMOHHBIMA MaTepuajlaMu. O0O0PYAYIOTCS
WH(OPMALMOHHBIMU CTEHAAMH, KOTOPBIE JOJDKHBI OBITh MAaKCHMAIbHO 3aMETHBI,
XOpOLIO MPOCMATPUBACMbl M (PYHKIMOHAIBHBI (MH()OPMALIMOHHBIE CTEHIBI MOTYT
ObITh  O00OpydOBaHbl KapmMaHamu (¢opmara A4, B KOTOPHIX Pa3MEIIAKTCS
WH(OPMALMOHHBIE JINCTKH ).

TpeOoBaHus K MECTaM PHEMA 3asIBUTEIICH!

- kaOuHETHl  mpHeMa  3asBUTENCH  JODKHBIL  ObITh  OOOPYJOBaHBI
WH(OPMALMOHHBIMY TAOJIMYKAMH C YKA3aHUEM:

- HOMEPA KaOWHETA,

- (bamunMK, UIMEHH, OTYECTBA U JOJDKHOCTH CIECHUAIMCTA, OCYIIECTBIISIFOLICTO
NPEIOCTABIIEHUE TOCYJAPCTBEHHOM YCIIYTH,



- BPEMEHHU MepephIBa HA 00€x;

- pabouee MECTO AOJDKHOCTHOIO JIMLA YTIOJIHOMOYEHHOTO OpraHa JOJDKHO
o0ecrneunBaTh €My BO3MOKHOCTb CBOOOJHOIO BXOJA W BBIXOJA M3 MOMELICHUS TPH
HEOOXOUMOCTH,

- MECTO JUIsl TPUEMA 3asIBUTENS JOJDKHO OBITh CHAOKEHO CTYJIOM, UMETH MECTO
JUTS TAChbMA M PACKJIaJKH TOKYMEHTOB.

B nemsax obecrieueHnss KOH(PUACHIMATBHOCTH CBEICHUN O 3asBUTENE, OJHUM
JOJ>KHOCTHBIM JIMIIOM OJJHOBPEMEHHO BEJIETCS MPUEM TOJIBKO OJTHOTO 3asIBUTEIS.

2.16.2. IIpu npeaocTaBjIeHUH roCyAapCTBEHHOMN yCayru Y noJTHOMO4Y€eHHbIii
opran o0ecrne4ynBaeT HHBAJIHIAM:

- YCJIOBHS OECHPENMATCTBEHHOIO JAOCTYMA K OOBEKTY (3JaHHI0, TOMELICHHIO), B
KOTOPOM MPEAOCTABIISCTCA YCAYra, a TAKXKE Al OCCHPEMSITCTBEHHOIO MOJIb30BAHUS
TPAHCIIOPTOM, CPEACTBAMH CBSI3U M HH(POPMALINK,

- BO3MO>KHOCTb CAMOCTOSITEIIBHOTO MEPEABHKEHUS 110 TEPPUTOPUH, HA KOTOPOI
PACIIONIOKEHBI TOMELIEHHS], B KOTOPBIX MPEIOCTABIISETCS TOCYIaPCTBEHHAS YCIIyTra, a
TAK)KE BXOJA B 3[JAHME M BBIXOJA W3 HErO, MOCAAKH B TPAHCHOPTHOE CPEACTBO U
BBICA/IKM U3 HETO, B TOM YKCJIE C UCIOJIb30BAHUEM KPECIa-KOJSICKH,

- COMPOBOKICHUE WHBAIMJIOB, MMEIOMIMX CTOWKHE PpacCTpoiicTBa (YHKIIMH
3pEHUsI U CAMOCTOSITETIbHOTO MEPEABHKEHUS,

- HaJUIeXKAIllEee Pa3MEIICHUE OOOpYyIOBaHUST M HOCWTENEH uH(popManuwy,
HEOOXOMMBIX [UTsl 00ecneYeHns OCCIPEMSITCTBEHHOIO TOCTYNAa MHBATMAOB K 3AAHHIO
(MOMEUICHUIO), B KOTOPOM MPEAOCTABIISIETCS TOCYIAPCTBEHHAS YCAyra U K yCIyre ¢
YYETOM OIPaHUYCHUN X KU3HEICATEIIBHOCTH,

- ayOmupoBaHME HEOOXOAMMON [Jii HMHBAJIMAOB 3BYKOBOM M 3pUTEIIBHOMN
uHpoOpMalMK, a TAKXKE HAAMHCEH, 3HAKOB WM WHOM TEKCTOBOM M rpaduueckoii
uH(pOpPMaLMU 3HAKAMH, BBIMIOJTHEHHBIMU PENTbE(HO-TOUCHHBIM IpupToM bpaiins;

- IOMYCK CYpAOTEPEBOAUMKA U TH(PIOCYPAONEPEBOTUHKA,

- gonyck co0akM — TPOBOJHMKA B 3JaHHE (MTOMEIIEHUE), B KOTOPOM
NPEIOCTABIISCTCS TOCYJAPCTBEHHAS YCIIYTa,

- OKAa3aHWE WHBAIUAAM TOMOIIM B MPEOJOJICHUU OapbepoB, MEMIAFOIINAX
NOJTYYEHUIO0 UMH YCIYT HAPABHE C APYTUMU JIMLIAMH.

2.17. Iloka3are/ii JOCTYITHOCTH H Ka4€CTBA roCyJapCTBEHHOI YCJIyrd, B TOM
yHucjde KOJHYECTBO B3aUMOAEHCTBUI 3asiBUTENSA € JOJKHOCTHBIMH JIHIAMH
YIOJTHOMOYEHHOI0 OPraHa Npu NpeA0CTABICHUH rOCyJapCTBEHHOI YCIYyrd U HX
NPOAO/LKUTEIBHOCTh, BO3MOKHOCTH MOJy4YeHHssT uWHpopManumu O  Xxojae
NPEeIOCTAB/ICHUSI TOCYAAPCTBEHHOH YCJIYrd, B TOM YHCJIE € HCNOJIb30BaHHEM
HH(POPMANNOHHO-KOMMYHUKANMOHHBIX TEXHOJIOTHI, BO3MOKHOCTH MOJYyYCHHSA
rOCyJapCTBEHHOH YCJYrH B MHOINO()YHKUHOHAJBLHOM LEHTpe, B JIIOOOM
TePPUTOPHATILHOM noapasae/ieHuu YIOJTHOMOYEHHOT' 0 oprasa,
NPEeJOCTABIAOIICI0 TIOCYJaPCTBEHHYK) YCJIyry, 00 BbIOOpY 3asiBUTeJIS,
NMOCPEACTBOM 3aMpoca 0 NPEAOCTABICHUH HECKOJIbKHX IrOCYyAapPCTBEHHbIX U (MJIH)
MYHHIHNAJBHBIX YCJIYT B MHOTO()YHKIHMOHAIBHBIX HEHTPAaxX

2.17.1. Iloka3zaTeqsiMH [JOCTYNIHOCTH TMPEAOCTABJICHHUS TOCYAapPCTBEHHOM
YCJIYTH SIBJASIKOTCS:



- MOJHOTA, JOCTOBEPHOCTh, AKTYAJIbHOCTh M JOCTYMHOCTh WH(OPMALUHA O
MOPSIIKE MTPEAOCTABJICHHS TOCY JAPCTBEHHOM YCIYTH;

-HarJsAHOCTE POPM MPEAOCTABIASAEMON MHPOPMALIMK 00 aIMHUHUCTPATHBHBIX
poLEaYypax;

- BpeMs O’KMAAHUsI B OUEPEaU TPH MOAAYe 3arpoca;

-BpeEMsI OXKMIAHHSI B OYEPEAM MPU MOJYUYECHWH PE3yJIbTaTa MPeaOCTABICHUS
rOCYy JapCTBEHHOM YCIIyTH,

- COOMIOEHUE CPOKOB MPEAOCTABICHUS TOCY JAPCTBEHHOM YCIYTH,

-KOJIMYECCTBO B3aUMOIECHCTBUI 3aABUTCIIS coO crienuaarcrtaMmu
YNOJHOMOYEHHOTO OPraHa nmpyu MNPEIOCTABICHUM TOCYJAPCTBEHHOM YCIYIH U UX
MPOJAOJKHUTEIBHOCTB

- BO3MOYKHOCThH ITIOJIYYE€HHUs FOCYyJapCTBEHHON yciayru B MOLL;

-BO3MOXXHOCTh ~ TOJIy4eHHs] MH(OpMALIMM O  XOA€  MPEAOCTABIICHUS
TOCYJAPCTBEHHONH YCJIYTH, B TOM YHUCJIE C HCIOJIb30BAHUEM HWH(POPMALIMOHHO-
KOMMYHHKALMOHHBIX TEXHOJOTUH;

-KOJIMYECTBO ajNo0 Ha pELICHUs, NCHCTBUsA (O€3AEHCTBUE) MOKHOCTHBIX
7L YIIOJIHOMOYEHHOTO OpraHa B XOA€ NPea0CTaBIEHUS FOCY AAPCTBEHHON YCIIyTH.

2.17.2. Tloka3are/jieM Ka4deCcTBa OKAa3bIBAEMOIl TOCYIapCTBEHHON YCJIyru
SIBJISICTCH:

-YAOBJIETBOPEHHOCTh IPAXKIAH KAY€CTBOM M JOCTYIMHOCTBEO TOCYJapCTBEHHOM
YCIIYTH,

-KOJIMYECTBO KaJI00 WJIA TOJHOE OTCYTCTBUE TAKOBBIX CO CTOPOHBI 3asBUTEICH
Ha JchcTBUE (O€31EHCTBUE) TOJDKHOCTHBIX JIML Y TOJTHOMOYEHHOTO oprana, MOI1,

2.18. Uuble TpeOOBaHHMS, B TOM 4YHC/JI€ YYHMTHIBAWIIHEC OCOOCHHOCTH
NPeA0CTABJICHUSI TOCYJAPCTBEHHOI YCJIYTH N0 IKCTEPPUTOPHATBLHOMY NPUHLIHITY
U O0COOCHHOCTH TNPEJOCTABJICHHSI TOCYAAPCTBEHHOH YCJIYrH B 3JJICKTPOHHOIA
dbopme

2.18.1. KonupoBanue (pop™ 3asBJICHUN U UHBIX TOKYMEHTOB, HEOOXOAMMBIX JIJIst
NOJTyYEHUsI TOCYJAPCTBEHHOH YCIYIM, OCYLIECTBJIACTCS HA O(HUIMATBLHOM caiTe
ynojiHoMO4YeHHOTO opraHa, Ha EIN'Y, PIII'Y 0e3 BBIMOJHECHHS 3asIBUTEIEM KaKWX-
0o TpeGoBaHMWil, B TOM uucie 0€3 MCHOJb30BAaHUS MPOTPAMMHOIO OOECIEUEHUS,
YCTAHOBKA KOTOPOTO HA TEXHUYECKUE CPEACTBA 3asBUTENS TPEOYET 3aKITFOUCHUS
JMICH3UOHHOTO WJIM MHOTO COMIALIEHHWs € MpaBooOajgaresieM MPOrpaMMHOIO
oOecrieueHusl, MNPEAYyCMATPUBAIOLICTO B3MMAHHWE IUIATHI, PETUCTPALMIO  WIH
ABTOPHU3ALUIO 3AsIBUTEIS WK MPENOCTABICHUE UM TIEPCOHATIBHBIX JTAHHBIX.

2.18.2. Tlpu nmpeaocTapl€HUNA TOCYAAPCTBEHHONW YCIYTH B AJICKTPOHHOH (hopMme
3asBUTEITIO HapaBJISIETCS uH(popMaLus ) X0J1e PEIOCTABIICHUS
rOCy JapCTBEHHOM YCIIYTH:

YBEAOMJICHHE O HAYaJIe MPOUEAYPhl MPEIOCTABICHUS TOCY JAPCTBEHHOH YCIIYIH,

YBEAOMJICHHE O PE3YJbTAaTe MPEAOCTABICHUS TOCYIAPCTBEHHON YCIyTH JIMOO
MOTHBHPOBAHHBIH OTKa3 B MPEAOCTABIEHUH IOCYJaPCTBEHHOM YCIIYTH.

2.18.13.Ilpu  oOpaiieHuHn B  DJICKTPOHHOH  (QopmMe 3a  MOJYyYECHUEM
rocyaapctBeHHOM yciyru yepe3 EINY, PIITY 3asBUTEns UMEET MPABO UCMHOJIB30BAThH
IPOCTYIO 3JICKTPOHHYIO MOJANUCH, a KOMUKA JOKYMEHTOB JOJDKHBI OBITh 3aBEPCHBI B
YCTAHOBJICHHOM  3aKOHOAATEIbCTBOM  MOPSAKE  3JIEKTPOHHOM  MOANKMCBIO B



COOTBETCTBUM ¢ TpeOoBanusiMu DenepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3 "O0
37eKTpOHHOM moanucu” u crarei 21.1 u 21.2 deaepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 "OO0 opraHM3alMK MPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHHLIANAIBHBIX
ycayr”,

2.18.4. IlpueM  JOKYMEHTOB,  HEOOXOMUMBIX  JJisi  MPEAOCTABIICHHUS
rOCYAAPCTBEHHOM YCIIYTU, OCYIIECTBISIETCS B MDL[ B COOTBETCTBUHU € 3aKITFOYEHHBIM
B YCTAHOBJICHHOM MOPSAKE COTJAIICHUEM O B3aMMOJCHCTBUM HE3aBHCHMO OT MECTa
perucTpauum WId Mecta NpeObIBaHUSl 3asBUTEIS HA TEPPUTOPUU  peciyOInKu
(SKCTEPPUTOPHATILHBIA TPUHLIAII).

B cnyuae npuema 3asButens cneupanucramu MOL[ B COOTBETCTBUU €
3aKJIFOYCHHBIM COTJIAlICHUEM 0 B3aUMO/JICHICTBAM, MO®I[  BBINOJHAKOT
aJIMAHUCTPATUBHBIE ICHCTBUS MO HHPOPMHUPOBAHUIO U KOHCYJIbTHPOBAHUIO 3aBUTENS
0 BOINPOCaM MNPEIOCTABICHUS TOCYNAPCTBEHHOM YCIYyTH, NPUEMY 3asBIICHUS W
JOKYMEHTOB, HEOOXOOUMBIX JUIS TMPEAOCTABICHHUS TOCYAAPCTBEHHOW YCIYTH,
3aBEPEHUI0 B YCTAHOBIICHHOM TIOPAJKE KONMHA TPEACTABICHHBIX JOKYMEHTOB,
OpPUIMHAJIBI  KOTOPBIX BO3BPALIAKOTCSA  3aABUTENI0, TNEpeAade JAOKYMEHTOB B
VIIOJTHOMOYEHHBIN OpraH.

B M®ILI ocymecTBasieTcss NpueM JOKYMEHTOB TOJILKO MPH JIMYHOM OOpAICHUU
3asBUTENSA (€70 MPEACTABUTESA).

2.18.5. YcnoBueM mnpenoCTaBICHUS TOCYAAPCTBEHHOW YCIYTM HE3aBHUCHUMO OT
MECTa PETUCTPALMU 3ASBUTEIS HA TEPPUTOPUM PecnyONMKH (SKCTEPPUTOPUATBHBIN
NPUHLAI) SBJSIETCS PErHCTpanus 3asBuTeNst B EnuHoi cucrteme wacHTH(UKamm u
ayTeHTU(UKauuu. Pe3ynpTaT npeaocTaBicHus rOCy IapCTBEHHON YCIYTH HE3aBUCUMO
OT MECTA PETUCTPALMM B SJICKTPOHHOM (opme U (Min) (hopMe 3IEKTPOHHBIX 00Pa3LOB
JOKYMEHTOB 3aBEPAIOTCS W HAINPABISAIOTCS  YIIOJTHOMOYEHHBIMU  JAOJKHOCTHBIMU
JMIIAMH YIOJTHOMOYEHHOTO OpraHa B JIMUHbIA KaOuHeT 3assutens Ha EINTY, PIITY.

JUIs TOJIydeHHsl pe3yJibTara MPEAOCTABICHUAS TOCYJNAPCTBEHHONW VYCIYrM Ha
OyMa)KHOM HOCHUTENIC 3asBUTENb (€r0 MPEACTABUTENIb) HMMEET MPaBO OOpPATUTHCS
HEMOCPEACTBEHHO B YIIOJIHOMOYEHHBIN OPraH.

2.18.6. I'ocynapcTBEHHAs yCayra NpeAaOCTABISETCS IO KOMIUIEKCHOMY 3apocCy B
COOTBETCTBUM €O crarbel 15.1. denepanpHoro 3akona or 27.07.2010 Ne 210 - @3
"O0 opranu3alnuy NpPeaOCTaBIECHUS TOCYJAPCTBEHHBIX U MYHULIANATBHBIX YCIIyT".

HI. Cocras, noc/1€10BATEIBHOCTH U CPOKH BBINOJHEHUS AIMUHUCTPATHBHBIX
NMPOUEAYP MO NPEA0CTABJICHUIO TOCYTAPCTBEHHOI YC/JIYTH, TPEeOOBAHUSA K
MOPSAKY HX BBINOJHCHHS, B TOM YHCJIE 0COOCHHOCTH BBINOJTHCHUS
aJIMHUHHCTPATHBHBIX NpoUeayp (AelicTBHUii) B 3JIEKTPOHHOI opme

3.1. Ilopsimok ocywiecTB/ieHHs] AJAMHHHCTPATHBHBIX TpoOUEAYp B
ICKTPOHHOM (popme, B TOM UHcje ¢ ucnoan3oBanuem EIITY, PIITY

B nacrosee Bpems i gocryna K yeayram Ha EINNY u PIT'Y peasmzoBaHo nsa
cnoco0a aBTOpU3ALUN:

- C UCTIOJIb30BAHUEM JIOTHHA/TIAPOJIS,

- C UCIIOJIb30BAHUEM DJIEKTPOHHON NOAIHCH.



Ha EINT'Y u PIII'Y peanu3oBaHa KOHLENIUS «JIAYHOTO KAOWHETA» MOJIb30BATES,
00eCeUnBAOIIAs MTOCIIE €T0 PErUCTPALMKI HA MOPTANAX CIEIYIOIINAE BOZMOKHOCTH:

- O3HAKOMJICHHE ¢ UH(pOpMaIel 0 rocy 1apCTBEHHOH yCayre;

- o0ecreueHne JAoctyna K (opMaM 3adBICHUH M WHBIX JIOKYMEHTOB,
HEOOXOOUMBIX JJII MOJYYEHUsT TOCYAAPCTBEHHOM YCIYIM, WX 3alOJIHCHUE U
NPEJICTABICHUE B JIEKTPOHHOH (hopME;

- OCYIIECTBICHUE MOHHUTOPUHIA XOAAa NPEIOCTABICHUS TOCYAAPCTBEHHOM
YCIYTH,

- TIOJIyYE€HUE HAYMCIICHWIA M BO3MOYKHOCTH OIJIAThI TOCYJAPCTBEHHBIX MOILIMH,
mTpadoB 1 cOOPOB;

- XPaHEHUE PEKBU3UTOB MOJIB30BATEIIS,

- O3HAKOMJICHME C HOPMATHBHBIMH TMPABOBBIMM aKTaMH, PETYJIUPYIOIIUMU
OTHOILICHUSI, BO3HUKAIOIIUE B CBSI3M C MPEAOCTABIEHUEM FOCYAAPCTBEHHOM YCIIyTH,

- 03HAKOMJIEHHE C HACTOAIIUM AJIMAHUCTPATUBHBIM PETJIAMEHTOM;

- O3HAKOMJIEHME C OTBETaMM Ha HauOOJiee TUIMYHBIE BOMPOCHl TPAXKIAH,
CBSI3aHHBIE C MTPEIOCTABICHUEM TOCYTAPCTBEHHOMN YCIYTH,

- 0OMEHA MHEHUSIMU TI0 BOMPOCAM MPEAOCTABICHHS FOCYAAPCTBEHHOM YCITYTH.

3.1.1. IlpemocraBjieHHe B YCTAHOBJIEHHOM MOpPsSiAKEe HHPOPMALMHU
3asIBUTEISIM M o0ecrmeveHHe [J0CTyna 3asiBUTeeli K  CBEJICHUSIM O
rocyAapCTBeHHOH ycJiayre:

1) mMuHO B YIIOJIHOMOYEHHOM OPTaHe;

2) nocpeAcTBOM Tene(hOHHOM, (PaKCUMUITBHOM CBSI3H,

3) IOCPEACTBOM SJIEKTPOHHOM CBSI3H,

4) mocpeACTBOM NOYTOBOM CBS3H,

5) Ha MH(OPMALMOHHBIX CTEHAAX B TMOMEIIECHUSX YIMOTHOMOYECHHOTO OpraHa,
MOLY;

6)B H(HOPMALMOHHO-TEIEKOMMYHUKAMOHHBIX CETAX OOLIEro NOIb30BaHUS,

- Ha 0(PMIIUAJILHOM caiiTe YTOJHOMOYEHHOTO opraHa, MOl |;

-Ha EINY;

-Ha PIIT'Y.

3.1.2. Ilogaya 3asiBUTEJIEM 3aMPOCA U HHBIX IOKYMECHTOB, HEOOXOAMMBIX JJIsI
NPEeIOCTAB/ICHUSI TOCYAAPCTBEHHOH YCJIYrW, M TMpPHEM TaKHX 3ampoca H
JAOKYMEHTOB:

1) muuHO B YIIOJIHOMOYEHHOM OPTaHe;

2) NOCPEACTBOM JJIEKTPOHHOM CBSI3H,

3) mOCpeACTBOM MOUYTOBOH CBSI3H,

4)uepe3 MOJTHOMOYHOTO MPEACTABATENS,

5) uepe3 MOLL,

3.1.3. IlonyyeHue 3asiBUTE/IEM CBEJACHHII O XO[€ BBINOJHEHHUSI 3ampoca o
NPeI0CTABICHUH IOCYIaPCTBEHHOMN yCIyru:

1) muuHO B YIIOJIHOMOYEHHOM OPTaHe;

2) NOCPEACTBOM JJIEKTPOHHOH CBSI3H,

3) moCpeACTBOM MOUYTOBOH CBSI3H,

4)uepe3 MOJTHOMOYHOTO MPEACTABATENS,

5) uepe3 MOLL,



3.1.4 BszaumogeiicTBHe OpPraHoB HCHOJHUTENbHOII Baactu Kapavaeso-
Yeprecckoii PecnyOiukn, M®II, npenocTaBiasiloniux rocyJapCcTBeHHYI0 yCJIyry,
¢ HHbBIMH OpPraHaMH TOCYJAAPCTBEHHOW BJIACTH, OpPraHaMM MECTHOIO
CAMOYNIPABJICHUSI H OPraHu3alusiMH, YYACTBYWOINHMMH B NPeI0CTABICHHH
roOCyAapCTBEHHBbIX YCJIYr, B TOM YHCJIE€ MNOPSAAOK W YCJOBHS TAaKOro
B3aUMO/IEHCTBUSA

OcHoBanreM 10 (POPMHUPOBAHKIO M HAMTPABJIEHUIO MEKBEIOMCTBEHHOIO 3aMpoca
O  MPEAOCTaBICHWM  JAOKYMEHTOB,  HEOOXOAMMBIX i MNPEAOCTABICHHS
roCcyAapCTBEHHOM VCIIYTH,  SIBISETCS  HENPEACTABICHHUE  3AABUTEIIEM B
YnonHoMOUYeHHbIH opraH, M®L], TOKYMEHTOB W CBEACHUN, KOTOPBIE MOTYT OBITh
MOJIYYEHBI B PAMKAX MEKBEIOMCTBEHHOTO JIEKTPOHHOTO B3aUMOICHCTBHSI.

MeXBEIOMCTBEHHBIA  3a0pPOC  YMOJIHOMOYEHHOTO OpraHa (opmupyercs W
HANpaBsieTCss B (OPME DSIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOIO JJICKTPOHHOH
MOANKUCHI, MO  KAHAJIAM  CHCTEMBI  MEXXBEIOMCTBEHHOTO  JJIEKTPOHHOTO
B3aumojielcTus (nanee - CMOB).

[Ipn OTCYTCTBMM TEXHUYECKOW BO3MOXKHOCTH (POPMHUPOBAHMS WM HAIMPABJICHUS
MEXBEIOMCTBEHHOTO 3aMpoca B PopMe 3MEKTPOHHOrO AOKyMeHTa No kaHanam CMOB
MEKBEIOMCTBEHHBIA 3alpoC HaMpaBiseTcss Ha OyMaKHOM HOCHTENIE TO TOYTE, MO
(akcy ¢ OJHOBPEMEHHBIM €r0 HAMPABJICHUEM IO MOYTE WM KYPbEPCKOM TOCTABKOM.
MakcuManbHbId CPpOK (OPMUPOBAHMS M HAMPABICHMS 3ampoca COCTABISET MATh
paboumx THEM.

Cpok TMOArOTOBKM W HAIPABICHUS OTBETA HA MEXKBEIOMCTBEHHBIH 3ampoc O
NPEJCTABICHANA JOKYMEHTOB U MHPOPMALMH, U TPEIOCTABIEHUS TOCYJapPCTBEHHOM
VCIIYTH C MCIOJIb30BAHUEM MEKBEIOMCTBEHHOTO JIEKTPOHHOTO B3aMMOJCHCTBHUS HE
MO>KET MPEBBILIATH MITh Pa0OYMX MHEH CO JHS MOCTYIUICHHS MEKBEIOMCTBEHHOIO
3ampoca B OpraH Wiy OPraHu3alrIo, MPEAOCTABIISIOIINAE JOKYMEHT U HH()OPMALIHIO.

HanmenoBaHue OpraHoB, y4aCTBYIOIIUX B MPEIOCTABIEHUU YCIIYT MTOCPEACTBOM
MEKBEIOMCTBEHHOIO B3aMMOJCHCTBUS TTPEAYCMOTPEHBI B MYyHKTE 2.2. HACTOALLETO
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

3.1.5 Honyuyenne 3asiBUTEJIEM pe3yabTara NpeaoCcTaBJICHHS
roCy1apCTBEHHOM yCJIYI'H, €CJIH HHOE He YCTAHOBJICHO (peepaibHbIM 3AKOHOM:

He tpebyercs.

3.1.6. HNuble  peiicrBus, HeoOXoAuMbIE IS NnpeaoCcTaBIeHHS

rOCYAApPCTBEHHON  YCJIYyrH, B TOM YHC/I€ CBA3AHHBIE C MNPOBEPKOil
ACHCTBUTEIBbHOCTH YCHJICHHOH KBAJIU(PUKANUOHHONH JJIEKTPOHHOI MOAMHCH
3asiBHTEJIS, HCIIOJb30BAHHOW NPH O00palleHNH 32 MOJIyYeHHEM IroCyIapCTBEHHOM
YCJIYIH, 2 TAKIKE C YCTAHOBJICEHHEM INepPeYHsl KJIAaCCOB CPEACTB YA0CTOBEPSIOLIMX
LEHTPOB, KOTOpPbIC JOMYCKAKTCH IJ HCHOJIb30BAHUS B LeEJIsIX oO0ecrnevYeHust
VKa3aHHOWI MPOBEPKH H ONpeAeJAIOTC HAa OCHOBAHHUHM YTBEpPKAaeMoii
(enepanbHbIM OPraHoM HCHOJHHUTEJIBHON BJIACTH MO COIVIACOBAHUK C
DenepanabHoii ciayx00ii 0esonacHocTn Poccmiickoii @enepanun MOJeIH Yrpo3
O0e3omacHocTH HHPOpMAanMu B HH(POPMAIHOHHONH CHCTEME, HCHOJIb3yeMOil B
HeJsAX nmpueMa oOpalleHuil 3a MOJIyYeHHEeM TOCYAAPCTBEHHOH yCayru M (Win)
NMPEA0CTABJICHUS TAKOM YCJIYIrH



[Tpn moctymieHun oOpallcHUs 3asBUTENS 34 MOIYYEHUEM TOCYAApCTBEHHOM
yciyrd B (popMe 3JEKTPOHHOTO JOKYMEHTA JOKHOCTHOE JIMIO Y TOJTHOMOYEHHOIO
opraHa o0s3aH MPOBECTU MPOLEAYPY NPOBEPKH JACHCTBUTEIIBHOCTA YCHJICHHOMN
KBATM(PMUIMPOBAHHON TOANUCH 3aABUTENS, C WCHOJB30BAHUEM KOTOPOM MOANMCAH
ANIEKTPOHHBIA JOKYMEHT (ITAKET HJICKTPOHHBIX JOKYMEHTOB).

[Tpouenypa IIPOBEPKHU KBaJIM (P POBAHHOMN MOANHUCH 3asBUTENS
OCYLIECTBISAETCS JOJDKHOCTHBIM JIMLIOM YIIOJIHOMOYEHHOTO OPraHa caMOCTOSATENBHO C
WCIOJIb30BAHUEM HMEKOIIMXCS CPEACTB  JJIEKTPOHHOM TMMOANMCH WA  CPEACTB
WH(OPMALMOHHOH CHCTEMbl TOJIOBHOIO  YJAOCTOBEPSIOLIETO LEHTpa, JIMOO C
UCMOJB30BAHUEM  CPEACTB  MH(OPMALMOHHONH  CHCTEMBI  AKKPEIUTOBAHHOIO
YAOCTOBEPSIOLLETO LEHTPA.

JIOJDKHOCTHOE  JTMIIO  YTIOJHOMOYEHHOTO OpraHa MpOBEPSET JaHHbIE 00
AKKPEOUTALMN YITOJIHOMOUYEHHBIM (DeACPATBHBIM OPraHOM HCIOJHUTEIBHON BIIACTH B
cdepe UCIOJIb30BaHUS AJIEKTPOHHOM MOAMUCH YAOCTOBEPSIOIIECTO LEHTPA, BBIAABLIETO
BNEKTPOHHYIO TOMAINKCH, 4 TAK)KE YCTAHABIIMBACT KIIACC CPEACTB YAOCTOBEPSIOLIETO
LIEHTPa Ha OCHOBAHWM YTBEPXKAACMOH (QenecpaibHbIM OPraHoM HWCHOJHUTENBHOM
BiacTH (MHHHCTEPCTBA CBSI3M M MAcCOBBIX KOMMyHUKauui Poccuiickoit denepanmn)
no corjacoBaHuto ¢ deaepanbHoil cnyxk00it 6e3onacHocTH Poccuiickoil denepanuu
MojAenu yrpo3 Oe3omacHOCTH WH(OpManuu B  WH(OPMAIMOHHOW CUCTEME,
UCIOJB3YEMOM B LENSAX MpuemMa OOpaleHWil 3a TNOJYYEHUEM TOCYIAPCTBEHHOMN
VCIIYTH.

B ciydae ecnu B pesynbrare NpOBEPKH KBAIM(UUMPOBAHHOW moanucu OyAeT
BBISIBJIEHO HECOONIOICHHE YCTaQHOBJICHHBIX YCIIOBUM MPU3HAHUS ee
JNEHACTBUTENBHOCTH, JOHKHOCTHOE JIMLO YIIOJHOMOYEHHOTO OpPraHa B T€YEHHE 3 THER
CO JIHS 3aBEPLICHMS MPOBEACHHS TaKOW MPOBEPKM MPUHUMAET PELICHUE 00 OTKAa3E B
OPUEME K PACCMOTPEHUIO OOpalieHHs 3a MOJYYEHHEM TOCYNApCTBEHHOH YCIYTH U
HAMPABJISACT 3aIBUTEIIO YBEIOMJICHUE 00 3TOM B JIEKTPOHHOH (hOpME C YKa3aHUEM
IIPUYMH 0TKA3a, KOTOPBIE MOCITYKUJIM OCHOBAHUEM JUTSl IPUHATHS TAKOTO PEILEHUS.

CpenctBa yIOCTOBEPSIOIIETO LEHTPA, OOCCICUMBAOIINE CO3IAHUE U MPOBEPKY
JNEHUCTBUTENBHOCTH  YCHUJICHHOW  KBAIM(DULIMPOBAHHOH  SIEKTPOHHOH  MOJAMUCH
3asBUTENSL TPHA OOpAILICHUN 33 MOJYYEHUEM FOCYAAPCTBEHHON YCIYTH, TOJDKHBI OBITh
He Hke knacca KC2 u obecrieunBaTh 3aMTy KOHPHACHIUATBHON HHPOPMALIH.

3.2. Ilopsinok BBINOJHEHHS AAMHHHCTPATHBHBIX mpoueayp (aeiicTBuii)
MHOTO(QYHKUHOHAJbHBIMH LEHTPAMH MNPEAOCTABJICHUS TOCYJAPCTBEHHBIX U
MYHHULIHUNAIBHBIX YCJIYT

3asBUTENIb MOKET OOPATUTHCSA 32 MOTydYeHUEM ycayru B MOLL

[Ipuem 3asBneHUSs W JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTABICHUS
rOCYJApPCTBEHHONW YCIIYTM, M BbIJA4a JOKYMEHTOB IO PE3yJbTaTaM NPEIOCTABICHUS
rOCyAapCTBEHHOM yCIyru ocyluecTsisercss B MOLI,

3.2.1. WudopmupoBanue 3asiBUTECHi 0 TMOpPSAKEe NPEIOCTABJICHUS
roCyAApCTBEHHOH YCJAYrH B MHOTO()YHKUHMOHAJIBHOM LEHTPE NpPeAOCTABJICHHS
roCyAapCTBEHHbIX H MYHHMUMIAJIBbHBIX YCJIYI, O XO[€ BBINOJHEHHUSI 3ampoca o
NPeJ0CTABJCHUH TOCYJAPCTBEHHOH YCJIYI'H, IO HHBIM BOIPOCAM, CBSI3AHHBIM €
NpeJoCTaABJIeHHEM TOCYAAPCTBEHHOH YCJIYrH, a TaK e KOHCY/JbTHPOBAHHE
3asiBHTeNIell 0 TMOpsiAKe MNPENOCTABJICHUSI TOCYJAPCTBEHHOH YCJIyrH B



MHOTO()YHKUHMOHAJIBLHOM LEHTpPe NpPeAOCTABJICHUS] TOCYJAPCTBEHHOI YCJIYru B
MHOTO()YHKUHMOHAJILHOM  LEHTPe TMPeJ0CTABJICHHS  TOCYJApPCTBEHHBIX H
MY HHIHNAJIbHBIX YCJIYT

1) mnyno B MOL;

2) nocpeAcTBOM Tene(hOHHOM, (PaKCUMUIIBHON CBSI3H,

3)I0CPEACTBOM SIIEKTPOHHOM CBS3H;

4) mocpeACTBOM MOYTOBOM CBS3H,

5) Ha TH(POPMALIMOHHBIX CTEHJAX B MOMEIIECHUSAX YIOJHOMOYEHHOIO OpraHa,
MOII;

6) B ”HPOPMALMOHHO - TETEKOMMYHUKAMOHHBIX CETAX OOILIEro MOJb30BAHUS,

- Ha OUIMATIEHOM CaiTE YIOJIHOMOYEHHOTO oprana, M®L;

-Ha EIIY;

-Ha PIIT'Y.

3.2.2. @opMupOBaHHE W HANPABJICHHE MHOTO(PYHKIHOHAJIBLHBIM LEHTPOM
NPe0CTABJICHHUS rocyAapCTBEHHbIX U MYHH LM AJIbHBIX yeJIyr

MEXBEJIOMCTBEHHOI0 3a1poca B OPraHbl, NpeIoCcTaB/IAIONIHE rOCYyIapCTBEHHbIE
YCJIYIHM, B HHBIE OPraHbl IOCYJapCTBEHHOl  BJACTH, OpPraHbl MECTHOIO
CaMOYIIPaBJIeHU M  OpPraHH3aluH, Y4YacTBYWOIIHEe B IPeAOCTABICHUH
rocy1apcTBEHHBIX YCJIYT

HanpasneHue MeXBEAOMCTBEHHOT'0 3aIpOoca HE MPELYCMOTPEHO
3.2.3. Boigaua 3asiBUTENI0 pe3y/ibTara NPeAoCTABICHHS TOCYIapCTBEHHOM
yCIyrH, B TOM 4YHC/JI€ BblIa4a HA OyMa’KHOM HOCHTE/Ie, MOATBEP:KIAAKIIMX

COAep:KaHHe  JJICKTPOHHBIX  JOKYMEHTOB HAa  OyMaXKHOM  HOCHTeEJE,

NOATBEPKAAIIIMX COACP)KAHHE JJIEKTPOHHBIX [OKYMEHTOB Ha OyMasKHOM

HOCHTE/Ie, MOATBEPKAAIOIUMX  COAEpP:KAHHE  JJIEKTPOHHBLIX  JIOKYMEHTOB,

HANPABJEHHBIX B  MHOIOQPYHKUHMOHAJBHBLI  LEHTP  NpeaoCTaBJICHUS

roCyJapcTBEHHbIX H MYHHIHNAJIBHBIX YCJIYI OpPraHaMH, NMpeaoCTaBJISIOLMMH

YCJIYIH, H OPraHaMu, NpeAoCTABJIAIIIHMMH MYHUUHIAJIbHbIE YCIYIH, a TaKKe

BbIIaYa [OKYMEHTOB, BKJ/IIOYAsl COCTaABJeHHE Ha OYMa)kKHOM HOCHTeJe H

3aBepeHue

Brimaua 3asgButrento pesyipTara MpeAoCTaBICHUS TOCYJAPCTBEHHOM YCIIYTH HE
TpeOyeTcs

3.2.4. HNHble  peiicrBus, HeoOXoAuMbIE IS NPeJoCTaBJICHUSA
rOCYAApPCTBEHHON  YCJIYyrH, B TOM YHC/I€ CBSA3aHHBIE C MNPOBEPKOil

JAEHCTBUTEJILHOCTH YCHJICHHOH YCJIYIrH, B TOM YHCJI€ CBSI3AHHBIE C IPOBEPKOMH

ACHCTBUTEIBHOCTH YCWJICHHON KBAaJU(PUUHPOBAHHOH JJIEKTPOHHOH MOAMUCH

3asiBUTEJIS1, HCIIOJIb30BAHHOW NPH O00pallleHNH 32 MOJIyYeHHEM IroCyIapCTBEHHOM

YCJIYIH, a TAK/Ke ¢ YCTAHOBJICHHEM MEepPeYHs CPeACTB YAOCTOBEPHIOIIHNX HEHTPOB,

KOTOPbIE JOMYCKAITCH ISl MCNOJb30BAHUS B LEJSAX 00eCneYeHUus YKa3aHHOil

NPOBEPKH M  ONpPeNesIIOTC HAa OCHOBAHHH YTBEP)KIAeMOH  OpraHom,

NPEAOCTABIAIIINM  TOCYAAPCTBEHHYIO  YCJAYry, IO  COIJIACOBAHHIO €

DenepanabHoii  cayx00ii 0e3omacHocTu Poccumiickoii @enepanun MoAeH yrpos

O0e3omacHocTH HHpOpManMu B HH(POPMAIHOHHONH CHCTEMe, HCIOJIb3yeMOil B

HeJsAX nmpueMa oOpalleHuil 3a MOJIyYeHHEeM TOCYAAPCTBEHHOH YCIyru M (Win)

NMPEA0CTABJICHUS TAKOM YCJIYIH



M®II ocylIecTBISET TAKKE UHBIC TEHCTBUS, HEOOXOUMBIE JJIsl MPEIOCTABICHUS
FOCYJapCTBEHHOMU YCIIYTH, B TOM YHUCJIE CBSA3AHHBIE C MPOBEPKONA JIENCTBUTEIBHOCTH
YCHJICHHOW KBaTM(PUIIMPOBAHHON 3JIEKTPOHHOM MOANKMCH 3asBUTENS, UCIIOIB30BAHHOMN
py oOpalliCHUK 32 MOJYYEHUEM FOCYJAPCTBEHHOM YCIYTH, 4 TAK)KE C YCTAHOBJIEHUEM
MEPEUYHS CPEACTB  YAOCTOBEPSIOLIMX LEHTPOB, KOTOPBIE JIOMYCKAKOTCA s
UCIIOJIb30BAHUSL B LEAX OOCCHECUCHMS YKA3aHHOW MPOBEPKH W OMPEACISIOTCS Ha
OCHOBAHUM YTBEPXKAAEMON YIOJTHOMOYEHHBIM OPraHOM IO COTJIACOBAHUIO C
OdenepanvHoil  ciyxOoi  O6e3onacHocT  Poccuiickoit denepanuu  mMojaenu  yrpos
0e3onacHOCTH MH(poOpMaIMK B UH(OPMAIIMOHHONH CHCTEME, MCHOJB3YeMON B IEIAX
npuemMa oOpauleHuit 3a TMOJIYYCHHEM TOCYJApPCTBEHHOM yCiayru ©  (WIH)
MIPEIOCTABICHAS TAKOW YCIIYTH.

3.2.5. Hopsimok wucnpap/jeHUs JONMYHICHHbIX ONEYATOK H OIHOOK B
BBIJAHHBIX B  pe3yJbTare IMNPEAOCTABJICHHS TOCYJAPCTBEHHON  yCJIyru
JOKYMEHTAaX.

Hcnpaenenue AOMYIIECHHBIX ONEYaTOK W OMMOOK B BBIJAHHBIX B PE3YJbTATE
MPEIOCTABIICHUS TOCYJAPCTBEHHOW YCIIYTA TOKYMEHTAX HE OCYLLUECTBISACTCA B CBSA3U
C TEM, YTO PE3yJAbTAT MPEAOCTABICHUAS TOCYAAPCTBEHHONW YCIIYyITM HE MPEAIOJaract
BbIIAYy 3aBUTEIIIO JOKYMEHTOB.

3.3. CocTaB n noC/IeA0BATEIbHOCTD AIMUHUCTPATHBHBIX NPOLEAYP

[IpenocraBieHre TOCYJAPCTBEHHON YCIYIHM BKIOYAET B ce0s  CICAYIOLIUE
AIMUHUCTPATUBHBIC MPOLIEAYPHI:

-UHQOPMHUPOBAHUE 3aSBUTENISE O TOPSAKE MPEJOCTABICHUS TOCYAAPCTBEHHON
VCIYTH,

- IPUEM W PETUCTpaIs 3asIBICHHS U HEOOXOMMBIX TOKYMEHTOB;

- B3aMMOJCHCTBHAE C UHBIMU OpPraHaM rOCYyJAapCTBECHHOW BJIACTH, HAIPABJICHUE
MEKBEIOMCTBEHHBIX 3alPOCOB B YKA3aHHBIC OPraHbl I MOJYYEHHUS JOKYMEHTOB U
CBEICHUN, KOTOPBIC HAXOIATCA B PACHOPHKECHUM VYKA3aHHBIX T[OCYAAPCTBEHHBIX
OPraHoB;

- MPUHATUE PEIICHUS O MPEIOCTABICHUM JUO0 00 OTKa3e B MPEAOCTABICHUU
rOCY JapCTBEHHOM YCIIYTH;

- YBEJIOMJICHUE 3a4BUTENS O MPEIOCTABIEHUH JINOO 00 OTKA3€ B MPEAOCTABICHAN
roCy 1apCTBEHHOMN YCIIYTH.

3.3.1. HudpopmupoBanue 3aaABUTEJS O TMOPAAKE MNPEIOCTABICHUSA
roCyAapCTBEHHOMN YCJIYI'H

OcHoBaHWEM JIJIs1 HAYajla aIMUHUACTPATUBHON MPOLICAYPHI SBIISIETCS OOpallcHUE
3asIBUTENISL JIMYHO UJTU TIOCPECTBOM TEAE(HOHHOM CBA3U B YITOJTHOMOYEHHBIN OpraH.

ConepxaHue aIMUHUCTPATUBHOM MPOIIEAYPhI BKIIOYAET B CEO4:

NpEeAOCTaB/icHHEe  WH(OpPMAllMM O  HOPMATUBHBIX  MPABOBBIX  AKTaX,
PETYJIMPYIOLIKAX NOPAAOK MPEAOCTABIICHUS TOCY IAPCTBEHHOM YCIIYTH,

Pa3bsCHEHUE TIOPAJKA, YCIOBUM M CPOKA MPEIOCTABICHUS TOCYAAPCTBEHHOM
YCIYIH,

BbIJIa4a (JOPMBI 3asIBJICHUS JUISl TPEAOCTABIICHUS TOCY IAPCTBEHHOM yCayru (eciu
JUYHOE 00pAIlCHUE);

Pa3bICHCHHUE TOPSAKA 3aMOIHEHUs 3asBJICHUS, MOPsSaKa cOopa HEOOXOAMMBIX
JOKYMEHTOB U TPeOOBAHUMA, MPEABABIIEMBIX K HUM.



AJIMUHUCTPATUBHAS MPOLIEIypa OCYLIECTBIISIETCS B IEHb OOPAIICHUS 3asBUTES.

OOwmmii MaKCUMaJIbHBIHA CPOK BBIOJIHEHUS AIMAHACTPATUBHONW MPOUEAYPHI - 15
MUHYT.

AJIMAHHACTPATMBHAs  NPOLEAYPA  BBIMOJIHACTCA  JOJDKHOCTHBIM  JIMLIOM
YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 34 KOHCYJIbTUPOBAHUE 3asBUTEIIS.

KpurepueM npuHSATUS PEIUCHUS BBINOJHEHUS aJIMUHHACTPATHBHOW NPOLIEAYPbI
SBJISIETCS OOpaICHUE 3asIBUTES.

Pe3ynpTatOM agMUHUCTPATHBHOW NTPOLEAYPHI, B 3aBUCUMOCTH OT cCrmocoda
oOpaleHus, SBJISIETCS NPEIOCTABICHUE 3aABUTEII0 HMHPOPMAIMU O TMOPSIKE
OPEIOCTABJICHAS TOCYJAPCTBEHHONW YCIYIM M NEPEYHE JOKYMEHTOB, HEOOXOAMMBIX
JUTSI TIPEOCTABJICHUS TOCYJAPCTBEHHOM YCITYTH.

Cnoco0 ¢ukcanmm pe3yabTaTa BBIMOIHEHUS aIMUHUCTPATHBHOW MPOLEAYPHI -
perucrpanus AOHKHOCTHBIM JIMLIOM YIIOJIHOMOYEHHOTIO OPraHa, OTBETCTBEHHBIM 34
KOHCYJIbTUPOBAHUE 3asBUTENS, (pakTa oOpalllcHus 3asBUTENS B JKypHaJIE 1Mo (popme,
YCTAHABIIMBACMON YIIOJIHOMOYEHHBIM OPraHOM.

3.3.2. IlpuemM u perucrpanus 3asiBJIeHHs] 1 HEOOXOAUMBIX JOKYMEHTOB

OcHOBaHMEM JUIS Hayajla BBIMOJHEHUS AJMWHUCTPATUBHON NPOLEAYPHI IO
OPUEMY W PETUCTPALUM 3asBICHHS W HEOOXOIUMBIX JOKYMEHTOB SIBISETCS
oOpalueHue 3asBUTENS B YTIOJHOMOYEHHBIH OpraH C 3asBJICHUEM IO YCTAHOBJICHHOMN
(dopMe C MPUITOKEHHEM HEOOXOIUMBIX TOKYMEHTOB.

[Ipn npuéme 3asBicHUST M HEOOXOIUMBIX TOKYMEHTOB JAOJDKHOCTHOE JIULIO
YOJIHOMOUYEHHOTO Oprasa:

- CBEPSACT JAHHBIE MPEACTABICHHBIX JOKYMEHTOB C JAHHBIMU, YKA3aHHBIMU B
3asBJICHUU,

- TPOBEPSET KOMIUIEKTHOCTb JOKYMEHTOB, NPABHJIBHOCTH O(GOPMIICHUS W
COZIEPYKaHUE MPEACTABICHHBIX JOKYMEHTOB, COOTBETCTBUE CBEACHUHN, COAECPIKAILMXCS
B Pa3HbIX JOKYMEHTAX,

- CHUMACT KONWHU C JOKYMEHTOB B CIIy4ac, €CJIM JOKYMEHTHI NPEACTABIICHBI B
MOJJIMHHUKAX,

- 3aBepseT KONUM JOKYMEHTOB, IMOUIMHHUKMA JOKYMEHTOB BO3BPAILACT
3aABUTEIIO,

- PETUCTPHUPYET 3asdBICHHE B CPOKH, MPEAYCMOTPEHHBIE NYHKTOM 2.15.
HACTOSIIET0 AJMUHUCTPATABHOTO PETJIAMEHTA,

- BbIIACT (HANPABJISACT) 3aABUTEIIO PACIUCKY-YBEIOMIICHUE O MMPUEME 3ASIBIICHUS
1 JJOKYMEHTOB C YKa3aHUEM PETUCTPALMOHHOIO HOMEPA U 1aThl MPUEMA 3asBIICHUSI.

Pe3ynbraroM aJIMUHUCTPATUBHON NMPOLEAYPHI SBISAETCS NPUEM W PETUCTPALAS
3asBJICHAS U HEOOXOAUMBIX TOKYMEHTOB.

3.3.3. B3aumopeiicTBHe ¢ HHBIMH OPraHaMH TIOCYJAApPCTBEHHOH BJACTH,
HANPABJICHHE MEKBEAOMCTBEHHBIX 3aMpOCOB B YKa3aHHbIe OPraHbl AJsl
NMOJIyYE€HUSI JOKYMEHTOB H CBeICHHii, KOTOpPbIe HAXOASTCH B PACHOPSKEHUH
YKa3aHHBIX IOCY/IapPCTBEHHbIX OPTaHOB

OcHOBaHMeM Ui Hauyajga aJAMHAHHUCTPATHBHOM  MPOLEAYPHl  SBIISETCH
MOCTYIJIEHUE TAKeTa JOKYMEHTOB OT JAODKHOCTHOIO JMUA YTIOTHOMOYEHHOIO
OpraHa, OTBETCTBEHHOI'O 34 IPUEM U PErUCTPALMIO JOKYMEHTOB, U HENPEICTABIICHHAE
3asBUTENIEM JOKYMEHTOB, VKAa3aHHbIA B MOANYHKTE 2.7.1. myHKTa 2.7. HACTOSALLETO



AJIMUHUCTPATUBHOTO PETJIAMECHTA.

CopepxaHrie aIMUHUCTPATUBHON MPOLEAYPHl BKIFOUAET B c€Osi MOATOTOBKY W
HAMPABJICHUE MEKBEAOMCTBEHHOTO 3alMpoca B OpPraH W (WIM) OPraHu3aluio, B
PaclopsOKEHUM  KOTOPBIX  HAXOAATCA YKA3aHHbIE JOKYMEHTBL, KOHTPOJIb HaJ
CBOCBPEMEHHBIM TOCTYIUICHUEM OTBETA HA HAIPABJICHHBIA 3ampoc, IOJMyYECHHE
OTBETA.

OOmmii MakCMMaJbHBIH CPOK TMOArOTOBKM W HANpPABJIEHUS 3ampoca o
MPEACTABICHUM JTOKYMEHTOB B PAMKaxX MEKBEIOMCTBEHHOI'O B3aMMOJACHCTBUS HE
JOJKEH MPEBBIIATE 5 pabounx AHEH CO JHS MOCTYIJIEHUS 3asBICHHAS U JOKYMEHTOB,
PEAYCMOTPEHHBIX ITOANTYHKTOM 2.6.1. IIYHKTa 2.6. HACTOSIIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

Hamnpasnenne MEXBEIOMCTBEHHOIO 3ampoca B paMKax MEKBEAOMCTBEHHOIO
B3aUMOJCHCTBUS OCYLIECTBISAETCS B JJICKTPOHHOM BUJE C MCIOJIB30BAHUEM EIUHOMN
CUCTEMBI  MEKXBEIOMCTBEHHOIO  JJIEKTPOHHOIO  B3aMMOJCHCTBHS M CHUCTEMBI
BIEKTPOHHOIO IMOYTOBOrO0 CEPBUCA TAPAHTUPOBAHHON [OCTABKM C IPUMEHEHUEM
CPEICTB KpUNTOrpaQuUeCKOM 3aMThl MH(POPMALMK | 3IEKTPOHHOM MO MHICH.

[Tpu OTCYTCTBUH TEXHUYECKOH BO3MOHOCTH HaIpaBJICHHS
MEXKBEIOMCTBEHHOTO 3aMpOca ¢ UCIOJIb30BAHUEM CHUCTEMBI SJIEKTPOHHOIO MOYTOBOTO
CEpBHCA FAPaHTHUPOBAHHOM JOCTaBKH, MEKBEIOMCTBEHHBINA 3anpoc popMupyeTcs Ha
OyMa)XKHOM HOCHTENIE B COOTBETCTBUM C TPeOOBaHHMSAMM MYyHKTOB 1 - 6 m 8 uactul
cratbu 7.2. denepanbHoro 3akona ot 27.07.2010 No 210 —®3 "OO6 opraHuzanuu
NPEIOCTABIICHUSI TOCYIaPCTBEHHBIX W MYHHMIMIIAJIBHBIX YCAYr" W HAOpaBiIsIeTCS B
OpraH W (WjW) OPraHu3ali0, B PACHOPSHKCHUHM KOTOPBIX HAXOIATCS YKA3aHHBIC
JOKYMEHTBI, IO MIOYTE WU KYPHEPOM.

VYka3aHHas aIMUHUACTPATHBHAS MPOLEAYPA BBHITOJHIECTCS JOJPKHOCTHBIM JIMLIOM
YTIOJIHOMOYEHHOIO OPraHa, OTBETCTBEHHBIM 34 HAIPABIICHHME 3ampoca B IMOPSAKE
MEXBEIOMCTBEHHOTO MH()OPMALMOHHOTO B3aUMOICHCTBHS.

Kputepussmu OpUHATHS pELICHHS O HAMpaBICHHM 3ampoca B TOPSIKE
MEKBEIOMCTBEHHOTO WH()OPMALIMOHHOTO B3AMMOJECHCTBUS SBJICTCS
HEMPEICTABICHUE 3aIBUTENIEM JOKYMEHTOB, MPEAYCMOTPEHHBIX B MOAMYHKTE 2.7.1
MYHKTA 2.7. HACTOAIETO0 AJIMUHUCTPATUBHOTO PETIAMEHTA CAMOCTOSTENBHO.

Pe3ynpTatOM  aAMHUHUCTPATHBHONW  MPOLEAYPHl  SIBJISETCS  NOJYyYEHHUE
YTHOTHOMOYEHHBIM ~ OPraHOM  JOKYMEHTOB, B MOPSJAKE MEKBEIOMCTBEHHOTO
B3aUMOJCHUCTBHS.

Cnoco0 ¢ukcanmm pe3yabTaTa BBIMOJIHCHHS aIMUHUCTPATHUBHOW MPOLETYPHI -
perucTpaums JOKYMEHTOB, TOJIYYCHHBIX B  MOPSAKE  MEKBEIOMCTBEHHOTO
B3AMMOJECHCTBUS, B )KYPHAJIC PETUCTPALIMN BXOJAMIMX JOKYMEHTOB U MPUOOIIEHUE X
K JOKYMEHTaM JUIsl PEAOCTABIEHUS TOCY AAPCTBEHHOM YCITYTH.

3.3.4. Ilpunsitue pemeHuss O MNpeAOCTaBJeHUH JuO0 00 oTkaze B
NpeaoCTaBJIeHUH IOCYyJaPCTBEHHOM yCIyra

OcHOBaHueEM, 1711 Ha4ana pacCMOTPEHUs YTIOJIHOMOYEHHBIM OPraHOM 3asiBJICHHUS
SBJIICTCS PUEM 3asIBIICHHASI 1 HEOOXOIUMBIX JTOKYMEHTOB M MOCTYIUICHHE OTBETOB HA
3anpockl 00 MHGOPMALIMK, BIIUSIONICH HA MPAaBO 3asBUTEISI.

YTIOTHOMOYEHHBIN Opras:



- OmpelensieT Haauuue MO0 OTCYTCTBHE TMpaBa 3asBHTENS Ha MOITYUYCHHE
rOCY/JApCTBEHHOH YCJIyIM B COOTBETCTBMM C 3aKOHOJATENILCTBOM Poccuiickoi
Oenepaunu,

- MPUHUMAET PEUICHHE O MPEAOCTABICHUM JIMOO 00 OTKa3e B MPEAOCTABICHUH
rOCYJIapCTBEHHON ycnyru B TeueHue 10 paboumx AHEH cO AHs MpUEMa PErUCTpaluu
3asBJICHAS U HEOOXOANUMBIX TOKYMEHTOB.

AJIMUHUCTPATUBHAS ~ MPOLEAYPA  BBINOJHSAETCS  AODKHOCTHBIM  JIMIIOM
YTOJTHOMOYEHHOTO OPraHa U pyKOBOJUTENEM Y TTOJTHOMOYEHHOTO OPraHa.

KpureprieM mOpuHATHS pemieHWss O NOPEJOCTABICHUM JIMOO 00 OTKa3e B
NPEIOCTABIICHUN TOCYJAPCTBEHHON YCIYIH SIBISIETCS  HAIMYME HEOOXOIUMBIX
JOKYMEHTOB, MPEAYCMOTPEHHBIX HACTOSIIIMM AJMUHUCTPATHBHBIM PETJIAMEHTOM U
OPUHAUICKHOCTh 3asBUTENS K YHCTY JIAL, YKA3aHHBIX B MYHKTE 1.2. HacTOSAIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

Pemenne o npenocraBneHun b0 00 OTKaze B NPEAOCTABICHUH
rOCYIAPCTBEHHON YCIYTM MPUHUMAET PYKOBOJUTENDL YOJIHOMOUYEHHOTO OpraHa Win
WHOE YIIOJTHOMOYEHHOE JOJKHOCTHOE JIMIO Y TIOJIHOMOYEHHOTO OpraHa

Pe3ynpTatoM aAMHHHACTPATHBHONW MPOLEAYPHI SBISETCS MPUHITHE PEIICHUS O
NPEIOCTABICHUH JINOO 00 OTKA3€ B MPEAOCTABIEHUM IOCYJAPCTBEHHOMN YCIIYTH.

3.3.5. YBeaowsieHne 3asiBUTEJISI O MNPeIOCTaBJCHUU JuH00 00 OTKa3e B
NPeI0CTABICHUH IOCYyJaPCTBEHHOH yCIyrH

OcHoBaHHEM [T YBEAOMIICHHSI 3asBUTENSL O MPEAOCTaBICHAN OO0 00 OTKa3e B
NPEIOCTABIICHUN TOCYJAAPCTBEHHOW YCIYIM  SIBJIICTCA TMPUHATHE PEIICHUS O
NPEIOCTABICHUH JINOO 00 OTKA3€ B MPEAOCTABIEHUM IOCYJAPCTBEHHOMN YCIIYTH.

YTHOTHOMOYEHHBI OpraH yBEAOMJISIET O TMPUHSATOM PEIICHUW TO aapecy,
YKa3aHHOMY 3asBUTEJIEM, TIOYTOBBIM OTIIPABJICHHEM B TE€YCHHE 5 Padoumx IHEH CO
JIHSI TIPUHATHUS PELICHHASI.

B cnayuae momaum 3asBneHus B GOpMe BIEKTPOHHOTO JOKYMEHTA MOCPEICTBOM
EI'Y, PIII'Y yBemoMJICHME O NPHHITOM PEUICHUH B (QOPME BICKTPOHHOIO
JOKYMEHTA B TEUEHUE OJHOTO pabovero MHS CO HS MPUHATHS PELICHUS HAPABISETCS
3asaBuTelro nocpeacrsom EINNTY, PIITTY.

Pe3ynapTatoM agMUHUCTPATUBHOMN NPOLEAYPHI SBIISETCS HATPABIICHUE 3asBUTEITO
YBEAOMJICHHS O MPEAOCTaBICHUM JIOO 00 OTKae B  MPEIOCTABICHUHU
roCy 1apCTBEHHOMN YCIIYTH.

IV. TIlopsipok u ¢popMbI KOHTPOJIA 32 PEAOCTABICHUEM
rocyJapCTBEHHOMN yCJIYI'H

4.1. Ilopsaaok OCYIICCTBJICHUSI TEKYILIEr0 KOHTPOJS 3a COOJIIOACHHEM U
HCIIOJTHEHHEM JOJIKHOCTHBIMH JIMIHAMH Y IIOJHOMOYEHHOT0 OPraHa MOJIOKeHHH
perjilaMeHTa M HHBIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJIMBAILIHX
TPeOOBAHHUS K NMPEIOCTABJICHUIO IOCYJAPCTBEHHON YCJIYIH, a TAKKe NMPUHATHEM
HMH pelIeHn it

Texkymuii KOHTPOJIb 32 COOMIOJCHUEM W WCHOJHEHHEM JOJDKHOCTHBIM JIMLIOM
YIOJHOMOYEHHOTO  OpraHa  MOJOKEHWHA  HACTOSIIEr0  AJIMHUHHMCTPATUBHOIO



pEraMeHTa, MHbIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAOLIMX TPEOOBaHUS K
MPENOCTABIIEHUI0 TOCYNAPCTBEHHOM  YCIIYTM, OCYLIECTBISIETCS  PYKOBOAMTEIIEM
CTPYKTYPHOTO TOAPA3ACHEHUS YTOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a
NPEAOCTABIIEHUE  TOCYHAPCTBEHHOW  YCIYTHM, a4  TaKkKe  PYKOBOAMUTEIIEM
YOJIHOMOYEHHOTO Opraa.

Tekymmii  KOHTPOJIb 3@  MPEOOCTABICHUEM  JOJDKHOCTHBIM — JIMLIOM
YNOJHOMOYEHHOTO  OpraHa TOCYJApPCTBEHHOM  YCIYI'M  OCYIIECTBISCTCS  HA
NOCTOSIHHOW OCHOBE (MO WTOraM padodero [Hs) MO JaHHBIM S>KypHala yueTa
3asBJICHUI U PELICHUN YTIOJITHOMOYEHHOIO Oprasa.

O cinyyasx ¥ IPUYMHAX HAPYLIECHUS CPOKOB, COJAEP)KAHMS AAMUHUCTPATHBHBIX
npoueayp M JOCHCTBUH  JO/DKHOCTHBIE JIMLA HEMEMJIEHHO  HMH()POPMHUPYIOT
PYKOBOJIMTENS YTOJHOMOUYEHHOIO OpraHa WM JMIQA, €ro 3aMellarolIero, a TaKKe
MPUHUMAIOT CPOYHBIE MEPHI MO YCTPAHCHHUIO HAPYLIECHUH.

4.2. llopsaaoK ¥ NEPHOAUYHOCTD OCYLIECTBJICHHS MJIAHOBBIX U BHEIJIAHOBBIX
NPOBEPOK MOJHOTBI M KAa4YeCTBA MPeJOCTABJICHHUS TOCYJAPCTBEHHOI YCJIyru, B
TOM 4YHCJIE TOPSAJOK W (POpPMBI KOHTPOJS 32 MOJHOTOH M Ka4eCTBOM
NpeJ0CTABJCHUS IOCYAaPCTBEHHOH YCIyTH

KOHTpOJIb 32 IOJIHOTOM ¥ KAYECTBOM MPEAOCTABIICHUS TOCYAAPCTBEHHOM YCIIYTH
BKJIFOUAET B C€Os MPOBEACHHUE IJIAHOBBIX M BHEMJIAHOBBIX MPOBEPOK, BBISIBICHUE U
YCTPAaHEHUE HAPYILICHUN MpaB 3asiBUTENEN, IMOJIOKEHUM pPErlaMeHTa W JIPYrUX
HOPMATHBHBIX TMPABOBBIX AKTOB, PACCMOTPEHHUE, NMPUHATUE PELICHUWH U MOATOTOBKY
OTBETOB Ha OOpallCHUE 3asBUTENICH, COAEP)KALIMX >KATOOBl HA PELICHUS, ACHCTBHS
(Oe3aeiCcTBUE) TOJKHOCTHBIX JIMII,

[TpoBepkH MOTYT OBITH MJIAHOBBIMU M BHETLJTAHOBBIMHU.

[InaHoBbIE POBEPKHM TOJHOTHI M KA4€CTBA MPEIOCTABICHHUS TOCYAAPCTBEHHOM
YCIIYTH POBOAATCS HE PEKE OJHOTO pa3a B roJi HA OCHOBAHUM IIAHOB.

BHErutaHoBBIE  TPOBEPKM  MPOBOJATCA MO MOPYYEHUIO  PYKOBOAMTEIS
YIOJHOMOYEHHOTO OpraHa WM JM0Aa, €ro 3aMelarouero, 0 KOHKPETHOMY
oOpalieHUIO 3aMHTEPECOBAHHBIX JIUII,

[TpoBEpPKM MOTHOTBI M KA4€CTBA MPEIOCTABISEMON TOCYAAPCTBEHHOW YCIIYTH
MPOBOJATCS HA OCHOBAHWMM TPUKA3a YIOJHOMOYEHHOrO opraHa. Jlis mpoBenEHUs
IPOBEPKU (POPMUPYETCS KOMUCCHSI.

PesynbpTarel mpoBepkr O(QOPMITAIOTCS AKTOM, OTPAKAOIIUM OOCTOATEIBCTBA,
NOCTY>KMBIIME OCHOBAHUEM MPOBEPKH, OOBEKT MPOBEPKH, CBEICHUS O JOJKHOCTHOM
JMLIE, OTBETCTBEHHOM 34 NPEAOCTABICHUE TIOCYNAPCTBEHHON YCIYIM, HAIMYUE
(OTCYTCTBHE) B ACUCTBUAX TOJDKHOCTHOTO JILA OOCTOATENBCTB, CBUACTEIBCTBY FOIIUX
O HApyUICHHH AIMUHUCTPATUBHOTO W/WIM AOKHOCTHOIO PETJIAMEHTA, CCBIJIKY HA
JOKYMEHTBI, OTPaKAIOIIUE JaHHBIE OOCTOSITENBCTBA, BBIBOABI, HEIOCTATKA U
MPEIOKEHHS 110 UX YCTPAHEHUIO.

4.3. OTBeTCTBEHHOCTH JOJIKHOCTHBIX JIMI OPraHa MpeaoCTABJISIOLIEro
yCIYry 3a  pemieHuss W jAelictBust  (Oe3jeiicTBHe), NPHUHUMAEMbIE
(ocymecTB/isieMble) HMHU B X0/€ NPEI0CTABICHHUS NOCYAAPCTBEHHOM YCIyrH

JIOJDKHOCTHBIE JIMLA HECYT TIEPCOHATBHYIO OTBETCTBEHHOCTD 34!

- COOMIOIEHNE YCTAHOBJIEHHOTO MOPSIKA MpHEMa TOKYMEHTOB,;



- TOPUHATAE HAAJISKAIUX MEP MO TMOJMHOH M BCECTOPOHHEH MPOBEPKE
NPEICTABICHHBIX TOKYMEHTOB,;

- COOMIOJIEHUE CPOKOB PACCMOTPEHUS JOKYMEHTOB, COOJIIOACHHE TMOPSIKA
BbIJIAYM TOKYMEHTOB;

- YYET BBIIAHHBIX JOKYMEHTOB,

- CBOECBPEMECHHOE (POPMHUPOBAHHME, BEACHUE W HAAJEKALIEE XPAHEHUE
JOKYMEHTOB.

[To pe3ynbpraraM NPOBEACHHBIX MPOBEPOK B CIYYAae BBISIBICHUS HAPyLICHHMN
NPaB 3asABUTENICH M WHBIX HAPYLICHW K BUHOBHBIM JIMLAM TMPUMEHSIOTCS MEPHI
OTBETCTBEHHOCTH, YCTAHOBJICHHBIE 3aKOHOATENLCTBOM Poccuiickoiit denepanun.

4.4. Tlono:keHus1, Xapakrepusymume tpe0oBaHusi K nmopsiaky u ¢opmam
KOHTPOJISI 32 MPeJOCTABJICHHEM TIOCyJapCTBEHHOI YCJIyrd, B TOM 4HCJIE CO
CTOPOHBI TPAKIAH, UX 00beIUHEHUI U OPraHu3anMii

KoHTponk 3a mpemocTaBIEHUEM TOCYAAPCTBEHHONW YCIYTH OCYLIECTBIISIETCS B
(opMe KOHTPOJIS 3a COONMIOACHHUEM MMOCIIECA0BATEILHOCTH ACHCTBUI, ONMPENCICHHBIX
aJIMAHUCTPATUBHBIMHU MPOLEAYPAMH TIO MPEAOCTABICHUIO TOCYAAPCTBEHHOM YCIIYTH U
OPUHATAIO PEIICHWH JODKHOCTHBIMM  JIMIIAMH, IYTEM MNPOBEACHUS TMPOBEPOK
COOJIIOICHUS ¥ MCIIOJIHEHUS JOKHOCTHBIMU JIMIIAMHA HOPMATHBHBIX MMPABOBBIX AKTOB
Poccuiickoit ®enepanmn m  KapawaeBo-Uepkecckoit PecnyOnukm, a Tak ke
NOJIO’KEHUH HACTOSIETO AIMUHUCTPATUBHOTO PETTIAMEHTA.

KoHTponb 3a mpeA0CTaBICHUEM TOCYIAPCTBEHHON YCIYTH CO CTOPOHBI TPaXKIaH
OCYIIECTBISAETCS MYTEM TOAYYEHUS MHPOPMALMK O HAIMYUM B JCHCTBUAX
(0e3AeiCTBUM ) OTBETCTBEHHBIX JTOJDKHOCTHBIX JIMI[ YTOJIHOMOYEHHOIO OpraHa, a Tak
)K€ TMPUHUMAEMBIX MMM  PEIICHUSX HAPYIIECHWH  MOJOXKEHWA  HACTOSILIETrO
AJIMUHUCTPATUBHOTO PETJaMEHTa M HWHBIX HOPMATHBHBIX [PABOBBIX AaKTOB,
YCTAHABJIMBAKOIIMX TPEOOBAaHUS K MPEIOCTABIICHUIO TOCY TaPCTBEHHON YCIYTH.

V.  JlocyneOHblii (BHeCy1eOHBbIN) MOPSIAOK 00:Ka10BAHHUS PCILICHUIT U AeiicTBHIl
(Oe3neiicTBHUsI) OPraHa, NPeAOCTABJISIIOIIET0 TOCY JAPCTBEHHYIO YCIYTY, H €ro
AOJKHOCTHBIX JINL

5.1. Uapopmanms 15 3asIBUTEIIA O €10 MpaBe NMoJaTh Kaja00y Ha pelIeHne U
(nnu) peiicrBue (Oe3gelicTBHE) YINOJTHOMOYEHHOr0 OpraHa W (M) €ro
JAOJIKHOCTHBIX JIMI, MPH NPEAOCTABICHUH TOCYAAapPCTBEHHOI ycayru (najee -
’Kay100a)

3asgBUTENIM MMEKOT MPaBO OOXKAJIOBaTh ACUCTBHs (O€3ACHCTBUE) M pPELICHHS
JOJKHOCTHBIX JIAL YTTOJIHOMOYEHHOTO OPraHa B aIMAHUCTPATUBHOM (IOCYIEOHOM) U
(W) CcyneOHOM TOPSJIKE B COOTBETCTBUM € 3aKOHOJATEILCTBOM Poccuiickoit
Oenepaumn 1 KapawaeBo-Uepkecckoit PecnyOnukn. OcHOBaHMEM JUisl  Havaja
aJIMAHUCTPATHBHOM MPOLIEIYPHl SBISETCS MOCTYNUBLIASA B YTOJHOMOYEHHBIH OpraH
xasoda ot 3asButens. XKanoda MokeT ObITh O/IaHA KaK MMCbMEHHO, TaK U YCTHO (Ha
JUYHOM TPUEME ).

5.2. lIpeameT Kano0bI



[Tpeamerom >kanoObl SBIASETCS HAPYLIEHWE TMPAaB W 3aKOHHBIX HMHTEPECOB
3asBUTENSL, MPOTHBONpPAaBHBICE pemeHUs W (Wnu) AciictBus  (Oe34ciCTBHC)
JNOJDKHOCTHBIX — JIUL[  YTMOJHOMOYEHHOTO  OpraHa  0Oph  NPEIOCTABICHUHU
rOCYIApCTBEHHOHN YCIIyTH, HAPYIIEHUE TOJ0KEHUH HACTOSIIIETO A IMUHUCTPATUBHOTO
perinaMeHTa U WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOIINX TPEOOBAHUS
K MPEIOCTABICHUIO TOCY AAPCTBEHHON YCITYTH.

5.3. Opranbl rocyaapcTBeHHOH BJIACTH H JOJUKHOCTHBIC JIMLA, KOTOPbIM
MOKeT ObITh HANPABJICHA 3KA/J00a 3asiBUTEJS B AOCYAeOHOM (BHeCYyJAeOHOM)
nopsiAKe.

KanobGa MoxeT ObIThb HaNpaBJcHA HA UMS PYKOBOAMTENS YTOJHOMOYEHHOTO
oprana. JKamo6a 3asBuTtesns aapecyercs Y NOJIHOMOYEHHOMY OPraHy.

5.4. llopsigok Moxa4M U PACCMOTPEHUS KATO0bI

3asBUTEIM MUMEIOT MPAaBO OOpPATUTHCSA C Kajao0O0l JUYHO WM HANpaBUTh MO
NOYTE, C UCIOJIb30BAHUEM CE€TH MHTEPHET, OPUIHATBLHOTO caifTa YTOJTHOMOYEHHOTO
oprana, EIII'Y, PIII'Y, yepe3 MOLI.

Kanoba moykHa coaepKaTh:

- HAaUMEHOBAHME YIOJIHOMOYEHHOIO OpraHa, (amMuwini, UMs, OTYECTBO (IpU
HAJIAYMM) €r0 JOJKHOCTHBIX JIMI, MPEAOCTABJISIOMIMX TOCYJAPCTBEHHYIO YCIYTY, W
(MJIM) UX PYKOBOJMTENEH, PeIICHUS U JEHCTBUS (O€31€HCTBIE) KOTOPHIX 00KaTYOTCS,

- ¢amMwnr, UMs, OTYECTBO (IPU HAJTWUYHMH) 3asABUTEIS, CBEICHUS O MECTE
JKUTENBCTBA, a TaKXkKe HOMEp (HOMEpa) KOHTAKTHOro TtenedoHa, aapec (aapeca)
AJNIEKTPOHHOM MOYTHI (MPY HAJIWYMKU) U TOYTOBBIA aapec, MO KOTOPHIM JOJKEH OBITh
HAMPABJICH OTBET 3aBUTEIIIO;

- cBeAcHHS 00 OOXKaIyeMBIX pEIICHUAX W (WiM) JOeHCTBUSAX (Oe31eHCTBUM)
YTHOJTHOMOYEHHOTO OpraHa, JAOJDKHOCTHOIO JIMLA YTMOJHOMOYEHHOTO OpraHa , €ro
PYKOBOAMTETS,

- IOBOIBI, HA OCHOBAHWU KOTOPBIX 3aSBUTENb HE COTJIACEH C PEIICHUSIMA U (JTH )
neicTBusMU  (Oe3aeiicTBEM) YTIOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMLA
YTOJTHOMOYEHHOTO OpPraHa, €ro PyKOBOJUTENS.

3asBUTENIEM MTPEACTABIISIIOTCSA JOKYMEHTHI (ITPY HAJTUYHH ), TOATBEPKIAIOLIAE €T0
JOBOBI JIMOO WX KOMHH.

B cnayyae momaum >xanoOwl yepe3 MOLL, MOI] obecnieunBaeT nepeaauy kano0bl
B YTIOJIHOMOYEHHBIA OPraH B MOPSAKE U CPOKH, KOTOPBIE YCTAHOBJICHBI COTMAIICHUEM
0 B3aMMOJENCTBUH, 3aKIIFOYEHHBIM MeXAYy MODL] 1 YIOJIHOMOYEHHBIM OPraHOM, HO
HE MO3HEE padoUeEro AHsI, CIECAYIOIIETO 3a THEM OCTYIUICHUS KaTOOBI.

[Tpuém xano® B MNHUCBMEHHON (OpMe OCYHIECTBISECTCS Y TOTHOMOYCHHBIM
OPraHOM B MECTE MPEAOCTABICHUS! TOCYAAPCTBEHHON YCIYTH (B MECTE, I/I€ 3aBUTENb
oOpamajicss 3a TOJIYYEHUEM TOCYJAPCTBEHHOM YCIIYTH, HapyLICHHE MOPsIKa
NPEIOCTABIICHUST KOTOPOH oOkanmyercs, Tud0 B MECTE, TAE 3asABUTEIIEM MOIYYEH
pE3yAbTaT YKA3aHHON TOCYAAPCTBEHHOW YCIyrM JMOO0 OTKa3 B MNPEIOCTABICHUU
rOCyJapCTBEHHOW YCIIYTH).

Bpemss npuema xano0 JOHKHO COBMNAJaTh CO BPEMEHEM NPEIOCTABICHUS
rOCYIapCTBEHHBIX YCIIYT.

B cnydae momaum >kanoObl MpU JIMYHOM MPUEME 3asBUTENb MPEABIBISET
JOKYMEHT, YAOCTOBEPSAIOIIMI JIMYHOCTh, B CIIy4ac €CJIM Kajmoda MOJAacTCs 4epes



NPEICTABUTEINSL 3aABUTENS, TAKXKE MPEIACTABISIETCS JOKYMEHT, MMOATBEPKAAROIIMI
NOJTHOMOYMSI TPEICTABUTEINSI HA OCYLICCTBIICHUE NEHCTBUI OT UMEHM 3asBuTens. [1pu
nojiavye KajmoObl MPEACTABATEIIEM 3asIBUTENS OCPEACTBOM MOYTOBOM CBS3H K >Kajno0e
NPUJAracTCs KOMMS JOKYMEHTA, MOATBEP)KIAAIOIIAS TMOJIHOMOYMS MPEIACTaBUTES,
3aBEPEHHAs B YCTAHOBJICHHOM MOPSKE.

B snekrpoHHOM BHE kajno0a MOKET ObITh MOJaHA 3asBUTEIIEM IMOCPEICTBOM
caiita YnonHomoueHHOro oprasa, EINNY, PIIT'Y.

[Ipn mnomaue >kanoObl B DJICKTPOHHOM BHAE, JOKYMEHTBI MOTYT OBITh
OPEJICTABICHbl B (JOPME DIIEKTPOHHOIO JOKYMEHTA, IMOANMHUCAHHOTO JJIEKTPOHHOMN
MOANUCHIO, BHJA  KOTOPOM  MPEeayCMOTPEH  3aKOHOAATENILCTBOM  Poccuiickoit
Oenepaumn. [Ipy 3TOM [OKYMEHTA, YAOCTOBEPSIOLIErO JIUYHOCTh 3asBHTENS, HE
TpeOyeTcsl.

B YnonHOMOYeHHOM OpraHe onpeaesistoTcs YIOJIHOMOUYEHHBIE HA PACCMOTPEHUE
K00 TOKHOCTHBIE JIMIA, KOTOPBIE 00ECIEYHBAKOT:

- IPUEM H PACCMOTPEHHE KaJI00;

- HaITpaBJICHUE KaT00 B YIIOJTHOMOYEHHBIH HA UX PACCMOTPEHUE OPraH.

KanoOwl Ha pewieHuss w (Wnm) aeckictBus (Oe3AeicTBHE) AOHKHOCTHOTO JUIA
YTHOJTHOMOYEHHOTO OpraHa pPacCMaTPUBAOTCS PYKOBOAMTENEM YTIOJIHOMOYEHHOIO
OpraHa WiH JOJDKHOCTHBIM JIMOOM YTIOJHOMOYEHHOTO OPraHa, YIOJHOMOYEHHBIM Ha
paccMoTpeHue >kano0. YKamoObl Ha pemeHus W (Wim) aAckcTBus (Oe3leHCTBUE)
PYKOBOAMTENS YTMOJHOMOYEHHOIO OPraHa pacCMaTPUBAKOTCS JOJKHOCTHBIM JIMIIOM
OpraHa  WCHOJIHMTENbHOM  Bmacth  cyOwekrta  Poccmiickoit ~ depepanuny,
YIIOJTHOMOYEHHOTO Ha PACCMOTPEHHE HKAJI00.

B cayuae, ecnu xanoba nojaHa 3aiBUTEIIEM B OPraH, B KOMIETCHIIMIO KOTOPOTO
HE BXOAWT MPUHATHE PEUICHMs MO kKajioOe, B TeueHue 3 padoumx JHEH cO Hs €&
PETMCTpAallMK YKA3aHHBIA OpraH HampapiseT XajoOy B YIOJTHOMOYCHHBIM Ha €&
PACCMOTPEHUE OpPraH W B MNHUCBMEHHOH (opmMe HMHPOPMUPYET 3aABUTENS O
NEPEHAITPABIICHAN KATTOOBI.

YTOTHOMOYEHHBII Oprad 00eCneunBacT:

- OCHAIEHUE MECT MPUEMA Kajlo0;

- MH(OPMHUPOBAHKEC 3ASBUTEICH O TMOPAAKE OOXKAJOBaHWS PEIICHUN W (WIM)
neicTBuii  (Oe3melcTBUS)  YNOJNHOMOYEHHOTO  OpraHa,  JIOJDKHOCTHBIX — JIWIL
YTHOTHOMOYEHHOTO ~ OpraHa  MNOCPEACTBOM  pa3MEllcHHs — MHPOpMAUUK  Ha
WH(OPMALMOHHBIX CTCHJAX B MECTAX MPEIOCTABICHUS TOCYTapCTBEHHON YCIyTH, Ha
caiite YnoimHoMouYeHHOro oprana, Ha EINIY, PIITY;

- KOHCYJIbTUPOBAHUE 3asBHTENECH O MOPSAKE OOXKATOBaHWS PEIICHUNA W (WJIH)
neictBuii  (Oe3melicTBUsl)  YIOJIHOMOYEHHOrO — OpraHa,  JIOJDKHOCTHBIX — JIWIL
YTHOJTHOMOYEHHOTO OpraHa MpH JUMYHOM NpUéME, N0 TeNePOHy, ¢ UCHOIb30BAHUEM
caiita YoJIHOMOYEHHOIO OpraHa,

- 3aKiIFOYCHHE CcOoMIalleHud O  B3aumoxecicTtBuu  Mexay MOL[ wu
YTOJTHOMOYEHHBIM OPraHOM B 4acTh ocyuiecTBiicHuss ML nmpréma >xanod u BelAaun
3aSBUTEITIO PE3YJIBTATOB PACCMOTPEHHMS JKanoo0;

- opMHUpPOBAaHUE U MPEACTABICHUE SKEKBAPTATBHO B DeAcpalibHYIO CIyxkO0y MO
TPYAY M 3aHATOCTH OTYETHOCTH O MOJYYEHHBIX M PACCMOTPEHHBIX >kano0ax (B TOM
YHCJIE O KOJIMYECTBE YAOBIECTBOPEHHBIX U HEYAOBIETBOPEHHBIX KaJl00).



5.5. Cpok paccMoTpeHnst KaJ100bI

2Kano6a, nocrynuBiias B YOJHOMOYEHHBIH OpraH, MOUICKUT PETUCTPALMN HE
no3aHee padoyvero AHs, CACAYIOMIECTO 3a THEM €€ MOCTYIICHHUSI.

Kanoba moasieskuT pacCMOTPEHUI0 B TeueHue 15 paboumx aHEH co JaHs €€
perucTpanuu, a B caydae 00KamoBaHMs OTKa3a YTMOJIHOMOYEHHOTO OPraHa B IMpUEME
JOKYMEHTOB Y 3aBUTENS JIMOO B UCIPABIICHUH JONYIIEHHBIX OMEYATOK U OIIMOOK MITH
B cllydae 00KajlOBaHWS HAPYLIECHUS YCTAHOBJIEHHOIO CPOKA TAKWX WCIPABJICHUH - B
TeYeHHE 5 pabouMX AHEH CO THS €€ PErMCTPaLIH.

5.6. Pe3yabTat paccMOTpeHHS KaJA00bI

Pe3ynpTaTtom paccMOTpeHHs 5Kao0bl SBASETCS MPUHATUE OJHOTO U3 CIICAYFOMUX
PELICHUI!

- YIOBJIECTBOPUTH Kajo0y, B TOM 4YHUCIE B (OpPME OTMEHBI TPUHSATOTO
YTHOJTHOMOYEHHBIM OpPraHOM PEUICHHS], WCIPABICHHUs JONYIIEHHBIX OMNEYaTOK |
OoMOOK B BBIJAHHBIX B PE3yJIbTaTE€ NPEAOCTABICHUS TOCYJAPCTBEHHON YCIyIH
JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO JCHEKHBIX CPEICTB, B3UMAHHE KOTOPBIX HE
NPEeIyCMOTPEHO HOPMATHBHBIMM MPaBOBBIMM akTamu Poccuiickoii denepanum,
HOPMATHUBHBIMKA  TPAaBOBBIMM  akTamMu CcyObeKkTOB  Poccumiickoii ~ denepanuny,
MYHUIMNATbHBIMY MPABOBBIMU AKTAMH,

-0TKa3aTh B YAOBJIETBOPEHUH >KaJI00BI.

B ciydae ycTaHOBNEHUs MO pe3ybTaraM pacCMOTPEHUS KaJoObl MPU3HAKOB
coCTaBa AaJIMUHUCTPATUBHOIO MPABOHAPYLICHMS, MPEAYCMOTPEHHOIO CTarbei 5.63.
Konekca Poccuiickoit denepanmun 06 aIMUHUCTPATUBHBIX MPABOHAPYLICHUSX, WA
NPU3HAKOB COCTaBa MPECTYIUICHUS [OJDKHOCTHOE JIMIO, YIOJTHOMOYEHHOE Ha
PACCMOTPEHUE KAI00, HE3AMEATUTEIIBHO HANPABISIECT COOTBETCTBYIOLINE MAaTCPUAIBI
B OpraHbl IPOKYPaTyphl.

5.7. llopsiaok MH(POPMHPOBAHUSA 3AsIBUTE/IHA O Pe3yJIbTATAX PacCMOTpPEHUs
KaJI100bI

He nozaHee aHs, CIEAYOMETO 3a AHEM MPUHATHS PEIICHUS, Y TOJIHOMOYEHHBIN
OpraH HampaplIsSeT MOTHBHPOBAHHBIA OTBET O PE3yJIbTaTax PacCMOTPEHHUsS >KaIoObl
OJIHAM M3 CJICIYIOUINX CIIOCOO0B MO BHIOOPY 3asIBUTENS

- B BuAe OyMaXXHOr0 JOKYMEHT4, KOTOpbIi 3asgBUTENb MOJy4acT
HEMOCPEACTBEHHO MPH JIMYHOM OOpaIlCHUN,

- B BUJEe OyMaKHOTO JTOKYMEHTA, KOTOPBIA HAMPABASETCS AOJKHOCTHBIM JIMLIOM
YTHOJTHOMOYEHHOTO OpraHa 3asBHTEIK 3aKa3HBIM [MOYTOBBIM OTIPABICHUEM C
YBEAOMJICHHEM O BPYUYCHHUU,

- B BHJE DJICKTPOHHOIO JOKYMEHTA, KOTOPBIA HAMpaBISIETCS AOKHOCTHBIM
JUIOM YTIOTHOMOYEHHOTO OpPraHa 3asiBUTENIO C UCMONb30BAHUEM CETH MIHTEPHET.

5.8. llopsimok 00:kaTI0BAHUS PELICHUS M0 KAJI00e.

Pemenne YolHOMOYEHHOTO OpraHa MOKET ObITh 00KaJlOBaHO 3asBUTEJIEM B
CyJI€OHOM MOPSIIKE.

5.9. IlpaBo 3asiBHUTeJII HA MNoOJy4YeHHe HH(POpPMAUUM W JAOKYMEHTOB,
HEOOXOAMMBIX /IJIs1 000CHOBAHUSI H PACCMOTPEHUS KAJI00bI.

3asBUATETL UMEET MPABO 0OpalIaThCs, B TOM YUCJIE B DJIEKTPOHHOU (opMme, C
npoceOOii 00 HMCTPeOOBAHMM  JOMOJIHUTENBHBIX JOKYMEHTOB W MAarepualioB,
HEOOXOJUMBIX JUIi OOOCHOBAaHHMS W PACCMOTPEHMS MUCBMEHHOTO OOpanieHus



(kanoObl), a TaKXKE 3HAKOMHUTBCS C JOKYMEHTAMH W MaTepUAIaMHU, KaCAOIUMUCS
pPacCMOTPEHUS MMCbMEHHOTO 0OpaleHus (Kao0bl), €CJIM 3TO HE 3aTparuBacT Mpapa,
CBOOO/BI W 3aKOHHBIE MHTEPECHI APYTHUX JMI[ U €CIAM B YKA3aHHBIX JOKYMEHTaX W
MaTtepuanax HE COACPKATCS CBEACHHUS, COCTABISIOMIMAE NOCYTAPCTBEHHYIO WM WHYHO
OXpaHAeMy10 (peaepanbHbBIM 3aKOHOM TalHY.

5.10. CnocoO0bl uHPOPMHUPOBAHUA 3asABUTE/ICIH O MOPSAKE MOJAYU H
PacCMOTPEHNS KAJIOObI.

Hudopmanms 0 mopsake Mmojavyd U PacCMOTPEHHsS >KAToObl PA3MEIIACTCs Ha
WH(OPMALMOHHBIX CTCHJIAX (MH(POPMALMOHHBIX YroJIKaxX) B MECTax MPEIOCTaBICHUS
rOCYJJapCTBEHHOM YCIIYIH, Ha caiTe YnoaHoMo4YeHHOro oprana, Ha EIII'Y, PITT'Y, a
TaK)Ke MOXET ObITH COOONIEHA 3asIBUTENIO B YCTHOM M(MM) B MUCbMEHHON (hopme, ¢
UCIOJb30BAHUEM CPEACTB TEJICPOHHON CBSA3H, MO SJAEKTPOHHOM MOYTE, MPH JUYHOM
npueMe. MOTUBHPOBAHHBII OTBET MO Pe3yJbTaraM PACCMOTPEHUS  KATOObI
NOJMUCHIBACTCS YIOJTHOMOYEHHBIM HA PACCMOTPEHUE KOOI JOJKHOCTHBIM JIMLIOM
W HaMpaBJsIeTCS 3asABUTEI0 B MHUCBMEHHOM (POpME M MO JKEJIAHWIO 3asBUTENS B
ANEKTPOHHOH (POpMe, MOAMMCAHHOW BIEKTPOHHONW MOAMMCHIO YIOJTHOMOYEHHOIO Ha
PACCMOTPEHUE  KAJIOOBI  JOKHOCTHOTO — JIMLA, BUJ  KOTOPOW  YCTaHOBJIEH
3aKOHOAATENbCTBOM Poccuiickoii denepannn, He TO3AHEE JHS, CACAYIOWETO 3a THEM
NPUHATHS PELICHUS TI0 PE3YJIbTaTaM PACCMOTPEHUS SKaIO0BI.



ITpunoxenue 1

K AIIMUHUCTPAaTUBHOMY PETJIAMEHTY T10
MPEIOCTABIEHUIO OPraHaMU MECTHOTO
CaMOYTPABJIEHUSI MyHHULIUMTAJIbHBIX PAHOHOB U
ropoackux okpyros B Kapauaeso-Uepkecckoi
PecnyOnuke rocy1apCcTBEHHOM yCIyru
«I[IpenocraBnenne u BeIIUIATa pecTyOIMKAHCKOTO
MaTEPUHCKOTO KamuTaja Mpy poKAESHUN
(YCHIHOBJICHUH ) YETBEPTOTO peOeHKa HITH
nocaeayrouux gered B Kapauaeso-Uepkecckoi
PecryOmuke»

dbopma

3AABJIEHUE
O BBITVIATE PECITYBJIMKAHCKOI'O MATEPUHCKOI'O KAIIMTAJIA

Komy
(moMKHOCTD, (haMIITUS, UMSI, OTUYECTBO)
Ot koro
(bpammnms, umst, 0T4ECTBO)
1. Craryc
(MaTh, OTell, YCBIHOBUTENb, PEOSHOK - YKa3aTh HYKHOE)
2. Ilon

(CKEHCKHH, MY>KCKOM - YKa3aTh HYKHOE)

3. Jata poxnaeHus
(4ucio, MecsIil, Tox)

4. Mecto poxxaeHus
(pecniybnuka, kpaii, 006JaCTh, HACEICHHBIH MyHKT)

5. JIoKyMeHT, yIOCTOBEPAIO LU JIMTYHOCTD
(HauMeHOBaHHUE, HOMEP U CepHsI

IOKYMEHTA, KEM U KOTJa BbI/IaH, 1aTa BbIIAYH)
6. IlprHanIe:xHOCTh K IPakAaHCTBY
(rpaskmanuH(kxa) Poccuiickoit @eneparuy,

WHOCTPaHHBIN TPaKIAHUH, JTUIO 0€3 TPakIaHCTBa - YKa3aTh HYKHOE)
7. CtpaxoBoit HOMep MHANBUAYaIbHOTO Junesoro cuera (CHUIIC)

8. Anpec MecTa JKUTEIbCTBA
(TOYTOBBIH ampec MecTa JKUTENbCTBA, PETUCTPALIIH)

9. CBGI[GHI/UI O 3aKOHHOM NPECACTABUTEIIC UJIK JOBCPCHHOM JIMLC

(pamunmst, UMsi, OTHECTBO)

(TIOYTOBBIN ampec MecTa JKUTENIbCTBA, TeNe(OH)

10. Mata poxnenus
(4ucio, MecsIil, Tox)

11. MecTo poxnenus
(pecniybnuka, kpaii, 00JaCTh, HACEICHHBIH MyHKT)




12. JIokyMeHT, yAOCTOBEPSIOIINI JINYHOCTh 3aKOHHOIO MPEACTABUTENS

WJIH TOBEPEHHOTO JINLA
(HauMEeHOBaHHUE, HOMEP U CePHsI

IOKYMEHTa, KEM M KOTZa BbIIaH, 1aTa BbIIAYH)
13. JIoKkyMeHT, NOATBEPKAAKOLIUI NOJHOMOYHUS 3aKOHHOTO MTPEACTABUTENS
WUJIU TOBEPEHHOTO JIULA
(HOMep U ;aTa BbIIAYM JOKYMEHTA)
B ToM cnydae, eciu 3aKOHHBIM MIPEACTABUTENEM WIH JOBEPEHHBIM JIULIOM
SIBJISIETCS] OPUANYECKOE JINLO, TO JOMOJHUTENBHO YKa3bIBAKOTCS PEKBU3NTHI,
B TOM UHCJIe 1 OAHKOBCKHE, FOPUIMUECKOTO JINLA

14. Ceenenusi 0 aeTsx (MO OYEPETHOCTH POXKIECHUS (YCHIHOBIICHUS]):

N Damunust, uMs, Ilon PexBusuTh Yucno, mecHrl, Mecto
n/m OTYECTBO CBUJECTENBCTBA | TOJ POXKAECHUSA POXKACHUSA
O POKIAECHUU

I'paxxnancr
BO

[Ipormry BBIIATUTE MHE PECyOJIMKAHCKUI MATEPUHCKUI KaluTal B CBSI3U

¢ pokaeHneM (YChIHOBJICHHEM)

(YKa3aTb O4epeTHOCTb POXKIEHUs peOeHKa)

pebenka

(pamunmst, UMs1, OTYECTBO,

naTa poskaeHus peOeHKa)

Coobmaro, 4To mpaBOM Ha MOJYy4YEeHHE PECHyOJMKaHCKOTO MAaTEPUHCKOrO KalHuTala paHee He

TMOJIb30BaJIACh (HE TIOJB30BANICS).

Ponurenbckux npas B OTHOIIEHUH pedeHKa (nereil)

(ae mumanach(cs), TUIanach(csi) - ykasaTb HyKHOE)

VY MBINIIEHHBIX HpeCTyrI.]'IeHI/II\/'IJ OTHOCAIINUXCA K MNPECTYIUICHUAM TIPOTUB JIMYHOCTHU, B

OTHOLIEHUH CBOEro pebeHka (neTeil) He coeprua(a).
[Ipoiny nmepeducanTh NPUIUTAIOIIUNACST MHE PECTyOIMKAaHCKUH MaTePUHCKUN

KarmmuTal B

(HOMep cueTa U OTAENCHHs KPEAUTHONW OPTaHU3aLHH)

(monmuck) (mata)
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K AIIMUHUCTPAaTUBHOMY PETJIAMEHTY T10
MPEIOCTABIEHUIO OPraHaMU MECTHOTO
CaMOYTPABJIEHUSI MyHHULIUMTAJIbHBIX PAHOHOB U
ropoackux okpyros B Kapauaeso-Uepkecckoi
PecnyOnuke rocy1apCcTBEHHOM yCIyru
«IIpenocraBnenne u BeIIUIATA PeCITyOIMKAHCKOTO
MaTEPUHCKOTO KamuTaja Mpy poKAESHUN
(YCBIHOBJICHUH ) YETBEPTOrO pedeHKa HIIH
nocaeayrouux gered B Kapauaeso-Uepkecckoi
PecryOmuke»

(paMummsa, M, OTICCTBO)
Aar0 Corjiacue oneparopam nepCcoHaJIbHbIX TaHHBIX!

(HanMeHOBaHUE YTIOTHOMOYEHHOTO OPraHa M €ro aapec)
Ha 00paboTKy MOMX MEPCOHAJBHBIX JAHHBIX M MEPCOHANBHBIX JAHHBIX MOero pedeHka (mereit)
B LEJAX MPENOCTABJICHUS PecryOIMKaHCKOrO MATEPHUHCKOrO KanuTala, B COOTBETCTBUH C
IEeHCTBYIOLIUM 3aKOHOIATEIbCTBOM.

HepCOHaJ'IbeIe AAHHBIC, B OTHOHICHUH KOTOPBIX AACTCA JAHHOEC COrJlaCu€, BKIIKOYAIOT JAHHBIC,
YKa3aHHbIC B 3aBJICHUHN U NPEACTABIICHHBIX JOKYMCHTAX.

JleiicTBUSI ¢ MePCOHABPHBIMU JAHHBIMHU BKITIOUAKOT B cebst: 00paboTky (cOop, cucTeMaTH3aIuio,
HaKOIUIEHHUE, XpaHeHHe, yTouHeHne (OOHOBJICHHE, U3MEHEHHE), HCIIOJIb30BAHUE, PACTIPOCTPAHEHHE,

OJIOKMPOBaHUE, YHHUTOXKECHHUE.

O6pa60TKa NEPCOHAJIbHBIX HNAHHBIX. ABTOMATU3UPOBAHHAA C HCHOJB30BAHHUEM CPEICTB
BBIYHCINTEIbHON TEXHUKHU.

Cornacue HeﬁCTByeT ¢ MOMCHTA Nnoaadyu JaHHOI'O 3asdABJICHUA JO MOCro nNUCbMCHHOT'O OT3bIBa
JaHHOTO COorjiaCusl.

OO0 OTBETCTBEHHOCTH 3a HEIOCTOBEPHOCTD MPEICTABICHHBIX CBEJIEHUH TpeaynpeskaeH(a).

K 3asBnenuto npunararo cieayoye J0KyMEHTHL:

(oAUCH 3asBUTES)

I[aHHbIe, YKa3aHHBbIC B 3adBJICHUH, COOTBETCTBYIOT NMPECACTABJICHHBIM



JOKYMEHTaM

(moanuch cienuanucTa)
3asiBieHNE U TOKYMEHTBI I'PaKIaHKH (TpaskJaHUHA)

3aperucTpUpPOBaHBI

(perucTpaMoHHbIN HOMEP 3asiBJICHUS)
IIpunsn

(mata  mpuema  3asBicHus)  (ODOAMKUCH  JO/DKHOCTHOrO  jmia)  (pacumdpoBka  MOAMHCH)


















